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2 Introduction: 
School Management System is envisioned to automate various aspects of operations and the daily 

activities of the Institute. This system facilities recording of daily transactions occurring in the 

school, such as, Admission Process, Exam Management, Fee Management, Timetable 

Management, Employees Payroll etc. It allows the administrator to handle the school curriculum 

activities very efficiently and swiftly. This software not only reduces the manual work and 

administration hassle but also secure the routine activities of the institute. 

3 Purpose of this Software: 
Purposes of Integrated School Management System (ISMS) are: 
 

 To automate the manual system into computerized system to reduce time and manual 

calculation. 

 To provide ease of use in the execution of daily chores. 

 To minimize paper work. 

 To reduce delay in fetching information about Student / Teachers /Administration. 

 To get rid of laborious activities like preparing schedule for Timetable and Examination. 

 To efficiently manage information pertaining to student, teachers and employees. 

4 What is a Role? 

Every organization consists of team members with different roles to perform to carry out day to 

day work of organization.  A role in ISMS defines the team member‟s permissions level based on 

user authorized options to change, edit and view data and reports.   

 

The table below describes the responsibilities and access for ISMS 
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HR Management ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Add Payroll ✔ ✔ ✔ ✔   ✔ ✔  ✔  ✔    

User Attendance ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Salary Report ✔ ✔ ✔ ✔  ✔ ✔ ✔    ✔ ✔ ✔  

BFC Payroll Report ✔ ✔ ✔ ✔    ✔     ✔ ✔  

Social Security     
Report 

   ✔    ✔     ✔ ✔  

Social Security    ✔    ✔     ✔ ✔  

Leave Encashment    ✔    ✔     ✔ ✔  

Leave Encashment 
Report 

   ✔    ✔     ✔ ✔  

Cash Salary Sheet    ✔    ✔     ✔ ✔  

Debit Advice    ✔    ✔     ✔ ✔  

APH Report    ✔    ✔     ✔ ✔  

EOBI Report    ✔    ✔     ✔ ✔  

Gratuity Report    ✔    ✔     ✔ ✔  

Edit Payroll    ✔    ✔     ✔ ✔  

Library Management ✔ ✔ ✔ ✔ ✔  ✔ ✔ ✔ ✔  ✔ ✔ ✔ ✔ 

Library Books Report ✔ ✔ ✔ ✔ ✔  ✔ ✔ ✔ ✔  ✔ ✔ ✔ ✔ 

Issued Books Reports ✔ ✔ ✔ ✔ ✔  ✔ ✔ ✔   ✔ ✔ ✔ ✔ 

Petty Cash ✔ ✔ ✔ ✔   ✔ ✔    ✔ ✔ ✔  

Add Cash ✔ ✔ ✔ ✔   ✔ ✔    ✔ ✔ ✔  

Petty Cash Report ✔ ✔ ✔ ✔   ✔ ✔    ✔ ✔ ✔  

Student Management ✔ ✔ ✔ ✔  ✔ ✔ ✔   ✔ ✔ ✔ ✔  

Admission ✔ ✔ ✔ ✔  ✔ ✔    ✔ ✔    

Student Report    ✔   ✔     ✔ ✔ ✔  

Student Promote    ✔   ✔     ✔    

Student Fee ✔ ✔ ✔ ✔   ✔ ✔    ✔ ✔ ✔  

Student Promote All    ✔   ✔     ✔    

Attendance  ✔ ✔ ✔ ✔ ✔ ✔ ✔ ✔   ✔ ✔ ✔ ✔  
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Assignment ✔ ✔ ✔ ✔ ✔       ✔    

Examination 
Management 

   ✔ ✔  ✔         

Campus Management    ✔            

Add Classes    ✔            

Add Campus    ✔            

Add Groups    ✔            

Add College 
Affiliation 

✔ ✔ ✔             

Academic 
Management 

   ✔ ✔  ✔         

Add Courses    ✔ ✔  ✔         

Tag Courses    ✔ ✔  ✔         

Parent Teacher 
Discussion 

               

Teacher's Messages                

Student Performance                

Timetable 
Management 

   ✔ ✔  ✔        ✔ 

Events    ✔   ✔         

User Management    ✔   ✔     ✔    

SMS    ✔   ✔         

Absentees SMS    ✔   ✔         

SMS History    ✔   ✔         

General Message    ✔   ✔         

Fee Structure ✔ ✔ ✔ ✔   ✔ ✔  ✔  ✔ ✔ ✔  

Print Fee ✔ ✔ ✔ ✔   ✔   ✔  ✔ ✔ ✔  

Add Fee    ✔   ✔ ✔        

Defaulters Report ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔  ✔ ✔ ✔  

Revenue Received 
Report 

   ✔  ✔ ✔ ✔  ✔  ✔ ✔ ✔  

Month Wise 
Defaulters 

   ✔  ✔ ✔ ✔  ✔  ✔ ✔ ✔  

Regional Revenue ✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  
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Received Report 

Revenue Generated 
Report 

   ✔  ✔ ✔ ✔  ✔  ✔ ✔ ✔  

Regional Generated 
Revenue Report 

✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

Fee Concession 
Report 

✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔  ✔ ✔ ✔  

Fee Concession Detail ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔  ✔ ✔ ✔  

Advance Fee Report ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔  ✔ ✔ ✔  

Unpaid Student 
Report(Class wise) 

   ✔  ✔ ✔ ✔  ✔  ✔ ✔ ✔  

Unpaid Student 
Report 

   ✔  ✔ ✔ ✔  ✔  ✔ ✔ ✔  

Student Concession 
Report 

✔ ✔ ✔ ✔   ✔ ✔  ✔  ✔ ✔ ✔  

New Student Fee    ✔  ✔ ✔ ✔  ✔  ✔ ✔ ✔  

Total Monthly Fee    ✔   ✔ ✔    ✔ ✔ ✔  

Actual Tuition Fee    ✔   ✔ ✔    ✔ ✔ ✔  

Late Paid Fee Report    ✔   ✔ ✔        

Monthly Income 
Report 

✔ ✔ ✔ ✔   ✔ ✔    ✔ ✔ ✔  

Monthly Received 
Report 

✔ ✔ ✔ ✔   ✔ ✔    ✔ ✔ ✔  

Region Defaulters ✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

Notice Board     ✔           

Student Reports ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Student Attendance 
Report 

✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Student 
Leave/Transfer 
Report 

✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Student Medical 
Report 

   ✔   ✔ ✔    ✔ ✔ ✔  

Student Discount 
Collage Report 

✔ ✔ ✔ ✔   ✔ ✔  ✔  ✔ ✔ ✔  
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Student Discount 
Type Report 

✔ ✔ ✔ ✔   ✔ ✔  ✔  ✔ ✔ ✔  

Student Admission 
Report 

✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Student Region 
Strength 

✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

Student Region 
Admission 

✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

Dynamic Student 
Report 

✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

Student Family Code    ✔  ✔ ✔ ✔   ✔ ✔ ✔ ✔  

Student Type Report ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Term Exam Result    ✔ ✔ ✔ ✔ ✔    ✔ ✔ ✔  

Teacher Time Table    ✔ ✔ ✔ ✔ ✔    ✔ ✔ ✔ ✔ 

Student 
Nominal(Admin) 

   ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Student 
Nominal(Teacher) 

   ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Student 
Nominal(Principal) 

   ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Student Account 
Report 

   ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Count Gender    ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Student Strength 
Section Wise 

✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Student Detail Report ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Yearly Advance Fee    ✔   ✔ ✔    ✔ ✔ ✔  

Postal Address Report    ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Nominal Fee Report ✔ ✔ ✔ ✔  ✔ ✔         

Concession Strength 
Report 

✔ ✔ ✔ ✔   ✔ ✔        

Student Section 
Strength 

   ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Student Strength ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Student College ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  
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Strength 

Absent Student ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Region Absent 
Student 

✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

Region Class Strength ✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

Student Type Class 
Wise Report 

✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔      

User Reports ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

User Attendance 
Report 

✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Staff Report    ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Dynamic User Report ✔ ✔ ✔ ✔    ✔     ✔ ✔  

Permanent Staff 
Nominal 

   ✔  ✔ ✔ ✔   ✔ ✔ ✔ ✔  

Region Permanent 
Staff Nominal 

✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

Faculty Nominal Roll ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Region Faculty 
Nominal Roll 

✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

Admin Nominal Roll ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Region Admin 
Nominal Roll 

✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

Principal Nominal Roll ✔ ✔ ✔ ✔  ✔  ✔  ✔ ✔ ✔ ✔ ✔  

Regular Employee    ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Regional Regular 
Employee 

✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

College Detail Report ✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

User Details Report ✔ ✔ ✔ ✔  ✔  ✔  ✔  ✔ ✔ ✔  

Region Absent Users ✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

BFC Compliance 
Report 

   ✔    ✔    ✔ ✔ ✔  

Campus Affiliation 
Report 

✔ ✔ ✔     ✔    ✔ ✔ ✔  

Staff Region Report ✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  



 

37 
 

37 

 

A
D

M
IN

(C
) 

A
D

M
IN

(N
) 

A
D

M
IN

(S
) 

A
d

m
in

is
tr

a
to

r
 

T
ea

ch
er

 

C
o
o
rd

in
a
to

r 

A
cc

o
u

n
ta

n
t 

A
d

m
in

(H
O

) 

L
ib

ra
ri

a
n

 

O
ff

ic
er

 A
ss

is
ta

n
t 

A
d

m
in

 S
u

p
er

v
is

o
r
 

P
ri

n
ci

p
a
l 

S
ta

ff
 

A
d

m
in

(B
E

A
T

S
) 

T
im

e 
T

a
b

le
 I

n
ch

a
rg

e 

Staff Strength ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Staff Region Strength ✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

Staff Qualification    ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Region Staff 
Qualification 

✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

Staff Joining    ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

Staff Region Joining ✔ ✔ ✔ ✔    ✔    ✔ ✔ ✔  

Absent Users ✔ ✔ ✔ ✔  ✔ ✔ ✔  ✔ ✔ ✔ ✔ ✔  

EOBI List Report ✔ ✔ ✔ ✔   ✔ ✔    ✔ ✔ ✔  
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5 ADMIN(C) 

5.1 HR Management 
 

HR Management is shown in both dashboard and menu bar in ISMS. It can be used to 

enter payroll of employee and print salary report. 
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5.1.1 Add Payroll 

                  To add a payroll, follow these steps: 
 

 Select „Add payroll‟ in sub menu from HR management menu bar. 

 Enter name of staff in the name field and click on search button. 

 Add all required information and submit. 

 

 

 

 

 

 

javascript:__doPostBack('ctl00$Body$TV_role','s25//35')
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5.1.2 User Attendance  

      To mark user attendance, follow these steps: 

 Click on sub menu option „user attendance‟ from the HR management menu bar 

 Select date from calendar icon. 

 Mark present, absent, off or leave and click on the submit button. 
 

 

 

 

 

 

 

 

 

 

 

 

 

javascript:__doPostBack('ctl00$Body$TV_role','s25//89')
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5.1.3 Salary Report 

          To generate salary report, follow these steps: 

 Go to the HR Management module. 

 Make payroll (as given above) 

 Click on „print salary list‟ hyperlink 

 Select from date and to date then click on the button, salary list will be generated. 

(same case with salary detail) 
 

 

 

 

 

 

javascript:__doPostBack('ctl00$Body$TV_role','s25//97')
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5.1.4 BFC Payroll Report 

     To generate Bahria foundation college payroll report, follow these steps: 

 Go to HR management module 

 Make payroll (as given above) 

 Select region from dropdown. 

 Select from Date form calendar icon. 

 Select To date form calendar icon. 

 Click generate report button. 
 

 

5.2 Library Management 
 

This module helps out and manage the perspective user to add or assign books to 

the student Add book by clicking on “add book”. 

 Delete a book. 

 Update stock. 

 Edit book. 
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5.2.1 Library Books Report  

This option will display books available in library. To generate the library book 

report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, library book list will be generated. 

 

 

javascript:__doPostBack('ctl00$Body$TV_role','s66//107')
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5.2.2 Issued Books Reports 

This option will allow user to get to know about the issued books to students. To 

generate the library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, issued book list will be generated. 

 

 

 

5.3 Petty Cash 
 

Petty Cash is shown in both dashboard and menu bar in ISMS. It is used to 

add petty cash and print petty cash report. It also allow the user to print petty 

cash report. 
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5.3.1 Add Cash  

 To add petty cash, follow these steps 
 

 Click on „add cash‟ option from petty cash page. 

 Insert amount in the textbox. 

 Select bill type from dropdown. 

 Select date from calendar in which amount is deposited. 

 Select „In‟ or „Out‟ option. („In‟ is used when amount is added. „Out‟ is 

selected when amount is deducted) 
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5.3.2 Petty Cash Report  

This option will display the petty cash report. To generate the report, follow these 

steps: 

 Click on petty cash report option from petty cash page. 

 Select region and college name from the dropdown.  

 Select from date and to date calendar icon.  

 Click on the generated button, library book list will be generated. 
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5.4 Student Management 
 

In this module students detailed information is entered including Personal and 

previous school‟s academic details (if any). 

 Search through college name/ class/section or by student name 

 Add/update/delete/modify student record. 

 Enable/ disable student account. 

 Fee on/fee off of a student. 

 Attendance can be shown of previous days by selecting class name, class 

section and date of that day. 
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5.4.1 Admission 

Admission form of student will look like this. Fill all the information of student 

and then submit. 
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5.4.2 Student Fee 

Student voucher can be paid from student fee sub menu in student management 

option.  

 

Select date from calendar at left side and click on the green button to submit fee if 

voucher is created wrongly, then click on the delete button on the extreme right. 

 

5.4.3 Add Assignments 

  To add assignment, follow these steps: 

 Click on assignment hyperlink from student management. 

 Select college name, class and section from the dropdown. 

 Enter title, type of assignment, subject, details in concern text box. 

 Select submit date from calendar icon. 

 Upload file assignment and click on the submit button. 
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5.4.4  Attendance 

  To mark attendance, follow these steps: 

 Click on student management. 

 select class and section from the dropdown. 

 Select date from Calendar icon. 

 Select Present, absent or leave or off option. 

 Click on the submit button. 
 

 

5.5 Campus Management 

5.5.1 Add College Affiliation 

In this option admin can be managed by adding and expire college affiliation. 

Follow these steps: 

 Click on add college affiliation 

 Select region from dropdown. 

 Select college from dropdown. 

 Select campus affiliation board from dropdown. 

 Enter affiliation registration number.  

 Select first affiliation data, renewal date and expire date from calendar icon. 

 Click on the submit button.   

  

http://localhost:3457/Web/Pages/attendance.aspx
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5.6 Fee Structure 
Fee management consist of many options including: 

 Fee structures of classes. 

 Student individual voucher. 

 Generating vouchers class wise. 

 Posting of fee. 

 

5.6.1 Advance Fee Report 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select college from dropdown. 

 Click on the generate button. 
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5.6.2 Defaulters Report 

This option will display defaulter report. To generate the report, follow these steps: 

 Select college from dropdown. 

 Select report type current student or struck off student from radio button. 

 Click on the generate button. 
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5.6.3 Fee Concession Detail 

This option will display fee concession report. To generate the report, follow these 

steps: 

 Select college from dropdown. 

 Click on the generate button. 

 

 

5.6.4 Fee Concession Report 

This option will display fee concession report. To generate the report, follow these 

steps: 

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click on the generate button. 
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5.6.5 Monthly Income Report 

This option will display monthly income report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 
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5.6.6 Monthly Received Report 

This option will display monthly receive report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 
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5.6.7 Print Fee 

 Student individual fee voucher can be generated by clicking the button “individual 

 fee”. To generate follow these steps; 

 

 Select college from dropdown. 

 Select class from dropdown. 

 Select section from dropdown. 

 Enter student code. 

 Click on the generate button. 
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5.6.8 Region Defaulters 

This option will display region defaulters report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
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5.6.9 Regional Revenue Received Report 

This option will display regional revenue received report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
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5.6.10 Regional Generated Revenue Report 

This option will display regional generated revenue report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 

 

5.6.11 Student Concession Report 

This option will display student concession report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
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5.7 Student Reports 
 In this section can be generated many report to student related. 

5.7.1 Absent Student 

This option will display student absent. To generate the report, follow these steps: 

 Select date from calendar icon. 

 Click the generate button. 

 

5.7.2 Concession Strength Report 

This option will display student fee concession strength. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
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5.7.3 Dynamic Student Report 

This option will display the dynamic student. To generate the report, follow these 

steps: 

 Select region from dropdown. 
 

 

5.7.4 Nominal Fee Report 

This option will display the student nominal fee. To generate the report, follow 

these steps: 

 Select class. 

 Select section. 

 Click the generate button. 
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5.7.5 Region Absent Student 

This option will display region absent student report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select date from calendar icon. 

 Click the generate button. 
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5.7.6 Region Class Strength 

This option will display region class strength report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Select class from dropdown. 

 Click on the generate button 
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5.7.7 Student Attendance Report 

This option will display student attendance report. To generate the report, follow 

these steps: 

 Select date from calendar icon  

 Click the generate button.   

 

 

5.7.8 Student Leave/Transfer Report 

This option will display student leave/transfer report. To generate the report, 

follow these steps: 

 Select radio button leave or transfer. 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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5.7.9 Student Admission Report 

This option will display student admission report. To generate the report, follow 

these steps: 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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5.7.10 Student Region Strength 

This option will display student region report. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click on the generate button. 
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5.7.11 Student Region Admission 

This option will display region student admission report. To generate the report, 

follow these steps: 

 Select to date from calendar icon  

 Select form date from calendar icon  

 Click on the generate button. 

 

5.7.12 Student Family Code 

This option will display student family code report. To generate the report, follow 

these steps: 

 Select class from dropdown. 

 Click on the generate button. 
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5.7.13 Student Type Report 

This option will display student type report. To generate the report, follow these 

steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

5.7.14 Student Strength Section Wise 

This option will display student strength section wise report. To generate the 

report, follow these steps: 
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5.7.15 Student Detail Report 

This option will display student detail report. To generate the report, follow these 

steps: 

 Select radio button class wise or gr wise. 

 Select class from dropdown. 

 Click on the generate button. 

 

 

5.7.16 Student Strength 

This option will display student strength report. To generate the report, follow 

these steps: 

 Select class and then generate. 

 Click on the generate button. 
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5.7.17 Student College Strength 

This option will display student college strength report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 

 
 

5.7.18 Student Type Class Wise Report 

This option will display student type class wise report. To generate the report, 

follow these steps: 

 Select college from dropdown. 
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5.8 User Reports 
 In this section can be generate many staff to related report. 

5.8.1 Absent Users 

This option will display the generate absent staff report. To generate the report, 

follow these steps: 

 Select date form calendar icon 

 Click on the generate button. 

 

 

5.8.2 Admin Nominal Roll 

This option will display the admin nominal report. To generate the report, follow 

these steps: 

 Click on the generate button. 
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5.8.3 College Detail Report 

This option will display the college detail report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

5.8.4 Campus Affiliation Report 

This option will display the campus affiliation. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click the generate button.  
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5.8.5 Dynamic User Report 

  This option will display the generate dynamic user report. 

 Select region from dropdown. 

 

5.8.6 Faculty Nominal Roll 

This option will display the faculty nominal roll report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Click the generate button. 
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5.8.7 Principal Nominal Roll 

This option will display the principal nominal report. To generate the report, 

follow these steps: 

 Click the generate button. 
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5.8.8 Region Absent Users 

This option will display the region absent users report. To generate the report, 

follow these steps: 

 Click the generate button. 
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5.8.9 Region Admin Nominal Roll 

This option will display “region admin nominal roll report”. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

5.8.10 Region Faculty Nominal Roll 

This option will display region faculty nominal roll report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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5.8.11 Region Permanent Staff Nominal 

This option will display region permanent staff nominal report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

5.8.12 Region Staff Qualification 

This option will display the Region Staff Qualification Report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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5.8.13 Regional Regular Employee 

This option will display the regional regular employee report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

 

5.8.14 Staff Qualification 

This option will display the staff qualification report. To generate the report, 

follow these steps: 

 Click on the generate button. 
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5.8.15 Staff Region Joining 

This option will display the staff region joining report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

5.8.16 Staff Region Report 

This option will display the staff region report. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click on the generate button. 
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5.8.17 User Attendance Report 

This option will display the user attendance report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Enter year whose report to print. 

 Enter month whose report to print. 

 Click the generate button. 

 

5.8.18 Staff Region Strength 

This option will display the staff region strength report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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5.8.19 Staff Strength 

This option will display the staff strength report. To generate the report, follow 

these steps: 

 Click the generate button. 

 

5.8.20 User Details Report 

This option will display the user details report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

5.8.21 EOBI List Report 

This option will display the campus affiliation. To generate the report, follow these 

steps: 
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 Select college from dropdown. 

 Click the generate button. 
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6 ADMIN(N) 

6.1 HR Management 
 

HR Management is shown in both dashboard and menu bar in ISMS. It can be used to 

enter payroll of employee and print salary report. 
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6.1.1 Add Payroll 

                  To add a payroll, follow these steps: 
 

 Select „Add payroll‟ in sub menu from HR management menu bar. 

 Enter name of staff in the name field and click on search button. 

 Add all required information and submit. 
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6.1.2 User Attendance  

      To mark user attendance, follow these steps: 

 Click on sub menu option „user attendance‟ from the HR management menu bar 

 Select date from calendar icon. 

 Mark present, absent, off or leave and click on the submit button. 
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6.1.3 Salary Report 

          To generate salary report, follow these steps: 

 Go to the HR Management module. 

 Make payroll (as given above) 

 Click on „print salary list‟ hyperlink 

 Select from date and to date then click on the button, salary list will be generated. 

(same case with salary detail) 
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6.1.4 BFC Payroll Report 

     To generate Bahria foundation college payroll report, follow these steps: 

 Go to HR management module 

 Make payroll (as given above) 

 Select region from dropdown. 

 Select from Date form calendar icon. 

 Select To date form calendar icon. 

 Click generate report button. 
 

 

6.2 Library Management 
 

This module helps out and manage the perspective user to add or assign books to 

the student Add book by clicking on “add book”. 

 Delete a book. 

 Update stock. 

 Edit book. 
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6.2.1 Library Books Report  

This option will display books available in library. To generate the library book 

report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, library book list will be generated. 
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6.2.2 Issued Books Reports 

This option will allow user to get to know about the issued books to students. To 

generate the library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, issued book list will be generated. 

 

 

6.3 Petty Cash 
 

Petty Cash is shown in both dashboard and menu bar in ISMS. It is used to 

add petty cash and print petty cash report. It also allow the user to print petty 

cash report. 

 

 

 

 

 



 

90 
 

90 

6.3.1 Add Cash  

 To add petty cash, follow these steps 
 

 Click on „add cash‟ option from petty cash page. 

 Insert amount in the textbox. 

 Select bill type from dropdown. 

 Select date from calendar in which amount is deposited. 

 Select „In‟ or „Out‟ option. („In‟ is used when amount is added. „Out‟ is 

selected when amount is deducted) 
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6.3.2 Petty Cash Report  

This option will display the petty cash report. To generate the report, follow these 

steps: 

 Click on petty cash report option from petty cash page. 

 Select region and college name from the dropdown.  

 Select from date and to date calendar icon.  

 Click on the generated button, library book list will be generated. 
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6.4 Student Management 
 

In this module students detailed information is entered including Personal and 

previous school‟s academic details (if any). 

 Search through college name/ class/section or by student name 

 Add/update/delete/modify student record. 

 Enable/ disable student account. 

 Fee on/fee off of a student. 

 Attendance can be shown of previous days by selecting class name, class 

section and date of that day. 
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6.4.1 Admission 

Admission form of student will look like this. Fill all the information of student 

and then submit. 
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6.4.2 Student Fee 

Student voucher can be paid from student fee sub menu in student management 

option.  

 

Select date from calendar at left side and click on the green button to submit fee if 

voucher is created wrongly, then click on the delete button on the extreme right. 

 

6.4.3 Add Assignments 

  To add assignment, follow these steps: 

 Click on assignment hyperlink from student management. 

 Select college name, class and section from the dropdown. 

 Enter title, type of assignment, subject, details in concern text box. 

 Select submit date from calendar icon. 

 Upload file assignment and click on the submit button. 
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6.4.4  Attendance 

  To mark attendance, follow these steps: 

 Click on student management. 

 select class and section from the dropdown. 

 Select date from Calendar icon. 

 Select Present, absent or leave or off option. 

 Click on the submit button. 
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6.5 Campus Management 

6.5.1 Add College Affiliation 

In this option admin can be managed by adding and expire college affiliation. 

Follow these steps: 

 Click on add college affiliation 

 Select region from dropdown. 

 Select college from dropdown. 

 Select campus affiliation board from dropdown. 

 Enter affiliation registration number.  

 Select first affiliation data, renewal date and expire date from calendar icon. 

 Click on the submit button.   

  

6.6 Fee Structure 
Fee management consist of many options including: 

 Fee structures of classes. 

 Student individual voucher. 

 Generating vouchers class wise. 

 Posting of fee. 
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6.6.1 Advance Fee Report 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select college from dropdown. 

 Click on the generate button. 
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6.6.2 Defaulters Report 

This option will display defaulter report. To generate the report, follow these steps: 

 Select college from dropdown. 

 Select report type current student or struck off student from radio button. 

 Click on the generate button. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

99 
 

99 

6.6.3 Fee Concession Detail 

This option will display fee concession report. To generate the report, follow these 

steps: 

 Select college from dropdown. 

 Click on the generate button. 
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6.6.4 Fee Concession Report 

This option will display fee concession report. To generate the report, follow these 

steps: 

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click on the generate button. 

 

 

6.6.5 Monthly Income Report 

This option will display monthly income report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 
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6.6.6 Monthly Received Report 

This option will display monthly receive report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 
 

 

6.6.7 Print Fee 

 Student individual fee voucher can be generated by clicking the button “individual 

 fee”. To generate follow these steps; 

 

 Select college from dropdown. 

 Select class from dropdown. 

 Select section from dropdown. 

 Enter student code. 

 Click on the generate button. 
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6.6.8 Region Defaulters 

This option will display region defaulters report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
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6.6.9 Regional Revenue Received Report 

This option will display regional revenue received report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
 

 

6.6.10 Regional Generated Revenue Report 

This option will display regional generated revenue report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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6.6.11 Student Concession Report 

This option will display student concession report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
 

 

6.7 Student Reports 
 In this section can be generated many report to student related. 

6.7.1 Absent Student 

This option will display student absent. To generate the report, follow these steps: 

 Select date from calendar icon. 

 Click the generate button. 
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6.7.2 Concession Strength Report 

This option will display student fee concession strength. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select type from dropdown. 

 Click the generate button. 

 

6.7.3 Dynamic Student Report 

This option will display the dynamic student. To generate the report, follow these 

steps: 

 Select region from dropdown. 
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6.7.4 Nominal Fee Report 

This option will display the student nominal fee. To generate the report, follow 

these steps: 

 Select class. 

 Select section. 

 Click the generate button. 

 

 

6.7.5 Region Absent Student 

This option will display region absent student report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select date from calendar icon. 

 Click the generate button. 
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6.7.6 Region Class Strength 

This option will display region class strength report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Select class from dropdown. 

 Click on the generate button 

 

6.7.7 Student Attendance Report 

This option will display student attendance report. To generate the report, follow 

these steps: 

 Select date from calendar icon  

 Click the generate button.   
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6.7.8 Student Leave/Transfer Report 

This option will display student leave/transfer report. To generate the report, 

follow these steps: 

 Select radio button leave or transfer. 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 

 

 
 

6.7.9 Student Admission Report 

This option will display student admission report. To generate the report, follow 

these steps: 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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6.7.10 Student Region Strength 

This option will display student region report. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

6.7.11 Student Region Admission 

This option will display region student admission report. To generate the report, 

follow these steps: 

 Select to date from calendar icon  

 Select form date from calendar icon  

 Click on the generate button. 
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6.7.12 Student Family Code 

This option will display student family code report. To generate the report, follow 

these steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

6.7.13 Student Type Report 

This option will display student type report. To generate the report, follow these 

steps: 

 Select class from dropdown. 

 Click on the generate button. 
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6.7.14 Student Strength Section Wise 

This option will display student strength section wise report. To generate the 

report, follow these steps: 

 

6.7.15 Student Detail Report 

This option will display student detail report. To generate the report, follow these 

steps: 

 Select radio button class wise or gr wise. 

 Select class from dropdown. 

 Click on the generate button. 
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6.7.16 Student Strength 

This option will display student strength report. To generate the report, follow 

these steps: 

 Select class and then generate. 

 Click on the generate button. 

 

 

6.7.17 Student College Strength 

This option will display student college strength report. To generate the report, 

follow these steps: 

 Click on the generate button. 
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6.7.18 Student Type Class Wise Report 

This option will display student type class wise report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 

 

 

6.8 User Reports 
 In this section can be generate many staff to related report. 

6.8.1 Absent Users 

This option will display the generate absent staff report. To generate the report, 

follow these steps: 

 Select date form calendar icon 

 Click on the generate button. 
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6.8.2 Admin Nominal Roll 

This option will display the admin nominal report. To generate the report, follow 

these steps: 

 Click on the generate button. 

 

6.8.3 College Detail Report 

This option will display the college detail report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Click on the generate button. 
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6.8.4 Campus Affiliation Report 

This option will display the campus affiliation. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click the generate button.  
  

 
 

6.8.5 Dynamic User Report 

  This option will display the generate dynamic user report. 

 Select region from dropdown. 

 

 

6.8.6 Faculty Nominal Roll 

This option will display the faculty nominal roll report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Click the generate button. 
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6.8.7 Principal Nominal Roll 

This option will display the principal nominal report. To generate the report, 

follow these steps: 

 Click the generate button. 

 

6.8.8 Region Absent Users 

This option will display the region absent users report. To generate the report, 

follow these steps: 

 Click the generate button. 
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6.8.9 Region Admin Nominal Roll 

This option will display “region admin nominal roll report”. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

6.8.10 Region Faculty Nominal Roll 

This option will display region faculty nominal roll report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 



 

118 
 

118 

6.8.11 Region Permanent Staff Nominal 

This option will display region permanent staff nominal report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

6.8.12 Region Staff Qualification 

This option will display the Region Staff Qualification Report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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6.8.13 Regional Regular Employee 

This option will display the regional regular employee report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

 

6.8.14 Staff Qualification 

This option will display the staff qualification report. To generate the report, 

follow these steps: 

 Click on the generate button. 
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6.8.15 Staff Region Joining 

This option will display the staff region joining report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

6.8.16 Staff Region Report 

This option will display the staff region report. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click on the generate button. 
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6.8.17 User Attendance Report 

This option will display the user attendance report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Enter year whose report to print. 

 Enter month whose report to print. 

 Click the generate button. 

 

6.8.18 Staff Region Strength 

This option will display the staff region strength report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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6.8.19 Staff Strength 

This option will display the staff strength report. To generate the report, follow 

these steps: 

 Click the generate button. 

 

6.8.20 User Details Report 

This option will display the user details report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 



 

123 
 

123 

6.8.21 EOBI List Report 

This option will display the campus affiliation. To generate the report, follow these 

steps: 

 Select college from dropdown. 

 Click the generate button. 
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7 ADMIN(S) 

7.1 HR Management 
 

HR Management is shown in both dashboard and menu bar in ISMS. It can be used to 

enter payroll of employee and print salary report. 
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7.1.1 Add Payroll 

                  To add a payroll, follow these steps: 
 

 Select „Add payroll‟ in sub menu from HR management menu bar. 

 Enter name of staff in the name field and click on search button. 

 Add all required information and submit. 
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7.1.2 User Attendance  

      To mark user attendance, follow these steps: 

 Click on sub menu option „user attendance‟ from the HR management menu bar 

 Select date from calendar icon. 

 Mark present, absent, off or leave and click on the submit button. 
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7.1.3 Salary Report 

          To generate salary report, follow these steps: 

 Go to the HR Management module. 

 Make payroll (as given above) 

 Click on „print salary list‟ hyperlink 

 Select from date and to date then click on the button, salary list will be generated. 

(same case with salary detail) 
 

 

 

 

 

 

javascript:__doPostBack('ctl00$Body$TV_role','s25//97')


 

128 
 

128 

7.1.4 BFC Payroll Report 

     To generate Bahria foundation college payroll report, follow these steps: 

 Go to HR management module 

 Make payroll (as given above) 

 Select region from dropdown. 

 Select from Date form calendar icon. 

 Select To date form calendar icon. 

 Click generate report button. 
 

 

7.2 Library Management 
 

This module helps out and manage the perspective user to add or assign books to 

the student Add book by clicking on “add book”. 

 Delete a book. 

 Update stock. 

 Edit book. 
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7.2.1 Library Books Report  

This option will display books available in library. To generate the library book 

report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, library book list will be generated. 
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7.2.2 Issued Books Reports 

This option will allow user to get to know about the issued books to students. To 

generate the library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, issued book list will be generated. 

 

 

7.3 Petty Cash 
 

Petty Cash is shown in both dashboard and menu bar in ISMS. It is used to 

add petty cash and print petty cash report. It also allow the user to print petty 

cash report.
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7.3.1 Add Cash  

 To add petty cash, follow these steps 
 

 Click on „add cash‟ option from petty cash page. 

 Insert amount in the textbox. 

 Select bill type from dropdown. 

 Select date from calendar in which amount is deposited. 

 Select „In‟ or „Out‟ option. („In‟ is used when amount is added. „Out‟ is 

selected when amount is deducted) 
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7.3.2 Petty Cash Report  

This option will display the petty cash report. To generate the report, follow these 

steps: 

 Click on petty cash report option from petty cash page. 

 Select region and college name from the dropdown.  

 Select from date and to date calendar icon.  

 Click on the generated button, library book list will be generated. 
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7.4 Student Management 
 

In this module students detailed information is entered including Personal and 

previous school‟s academic details (if any). 

 Search through college name/ class/section or by student name 

 Add/update/delete/modify student record. 

 Enable/ disable student account. 

 Fee on/fee off of a student. 

 Attendance can be shown of previous days by selecting class name, class 

section and date of that day. 
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7.4.1 Admission 

Admission form of student will look like this. Fill all the information of student 

and then submit. 
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7.4.2 Student Fee 

Student voucher can be paid from student fee sub menu in student management 

option.  

 

Select date from calendar at left side and click on the green button to submit fee if 

voucher is created wrongly, then click on the delete button on the extreme right. 

 

7.4.3 Add Assignments 

  To add assignment, follow these steps: 

 Click on assignment hyperlink from student management. 

 Select college name, class and section from the dropdown. 

 Enter title, type of assignment, subject, details in concern text box. 

 Select submit date from calendar icon. 

 Upload file assignment and click on the submit button. 
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7.4.4  Attendance 

  To mark attendance, follow these steps: 

 Click on student management. 

 select class and section from the dropdown. 

 Select date from Calendar icon. 

 Select Present, absent or leave or off option. 

 Click on the submit button. 
 

 

7.5 Campus Management 

7.5.1 Add College Affiliation 

In this option admin can be managed by adding and expire college affiliation. 

Follow these steps: 

 Click on add college affiliation 

 Select region from dropdown. 

 Select college from dropdown. 

 Select campus affiliation board from dropdown. 

 Enter affiliation registration number.  

 Select first affiliation data, renewal date and expire date from calendar icon. 

 Click on the submit button.   

  

http://localhost:3457/Web/Pages/attendance.aspx
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7.6 Fee Structure 
Fee management consist of many options including: 

 Fee structures of classes. 

 Student individual voucher. 

 Generating vouchers class wise. 

 Posting of fee. 

  

 
 

7.6.1 Advance Fee Report 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select college from dropdown. 

 Click on the generate button. 
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7.6.2 Defaulters Report 

This option will display defaulter report. To generate the report, follow these steps: 

 Select college from dropdown. 

 Select report type current student or struck off student from radio button. 

 Click on the generate button. 

 

 

7.6.3 Fee Concession Detail 

This option will display fee concession report. To generate the report, follow these 

steps: 

 Select college from dropdown. 

 Click on the generate button. 
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7.6.4 Fee Concession Report 

This option will display fee concession report. To generate the report, follow these 

steps: 

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click on the generate button. 

 

 
 

7.6.5 Monthly Income Report 

This option will display monthly income report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 

 



 

140 
 

140 

7.6.6 Monthly Received Report 

This option will display monthly receive report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 
 

 

7.6.7 Print Fee 

 Student individual fee voucher can be generated by clicking the button “individual 

 fee”. To generate follow these steps; 

 

 Select college from dropdown. 

 Select class from dropdown. 

 Select section from dropdown. 

 Enter student code. 

 Click on the generate button. 
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7.6.8 Region Defaulters 

This option will display region defaulters report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
 

 

7.6.9 Regional Revenue Received Report 

This option will display regional revenue received report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
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7.6.10 Regional Generated Revenue Report 

This option will display regional generated revenue report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 

 

7.6.11 Student Concession Report 

This option will display student concession report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
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7.7 Student Reports 
 In this section can be generated many report to student related. 

7.7.1 Absent Student 

This option will display student absent. To generate the report, follow these steps: 

 Select date from calendar icon. 

 Click the generate button. 

 

7.7.2 Concession Strength Report 

This option will display student fee concession strength. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
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7.7.3 Dynamic Student Report 

This option will display the dynamic student. To generate the report, follow these 

steps: 

 Select region from dropdown. 
 

 

7.7.4 Nominal Fee Report 

This option will display the student nominal fee. To generate the report, follow 

these steps: 

 Select class. 

 Select section. 

 Click the generate button. 
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7.7.5 Region Absent Student 

This option will display region absent student report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select date from calendar icon. 

 Click the generate button. 

 

 

7.7.6 Region Class Strength 

This option will display region class strength report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Select class from dropdown. 

 Click on the generate button 
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7.7.7 Student Attendance Report 

This option will display student attendance report. To generate the report, follow 

these steps: 

 Select date from calendar icon  

 Click the generate button.   

 

 

7.7.8 Student Leave/Transfer Report 

This option will display student leave/transfer report. To generate the report, 

follow these steps: 

 Select radio button leave or transfer. 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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7.7.9 Student Admission Report 

This option will display student admission report. To generate the report, follow 

these steps: 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 

 

7.7.10 Student Region Strength 

This option will display student region report. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click on the generate button. 

 



 

148 
 

148 

7.7.11 Student Region Admission 

This option will display region student admission report. To generate the report, 

follow these steps: 

 Select to date from calendar icon  

 Select form date from calendar icon  

 Click on the generate button. 

 

7.7.12 Student Family Code 

This option will display student family code report. To generate the report, follow 

these steps: 

 Select class from dropdown. 

 Click on the generate button. 
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7.7.13 Student Type Report 

This option will display student type report. To generate the report, follow these 

steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

7.7.14 Student Strength Section Wise 

This option will display student strength section wise report. To generate the 

report, follow these steps: 
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7.7.15 Student Detail Report 

This option will display student detail report. To generate the report, follow these 

steps: 

 Select radio button class wise or gr wise. 

 Select class from dropdown. 

 Click on the generate button. 

 

 

7.7.16 Student Strength 

This option will display student strength report. To generate the report, follow 

these steps: 

 Select class and then generate. 

 Click on the generate button. 
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7.7.17 Student College Strength 

This option will display student college strength report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 

 
 

7.7.18 Student Type Class Wise Report 

This option will display student type class wise report. To generate the report, 

follow these steps: 

 Select college from dropdown. 
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7.8 User Reports 
 In this section can be generate many staff to related report. 

7.8.1 Absent Users 

This option will display the generate absent staff report. To generate the report, 

follow these steps: 

 Select date form calendar icon 

 Click on the generate button. 

 

 

7.8.2 Admin Nominal Roll 

This option will display the admin nominal report. To generate the report, follow 

these steps: 

 Click on the generate button. 
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7.8.3 College Detail Report 

This option will display the college detail report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

7.8.4 Campus Affiliation Report 

This option will display the campus affiliation. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click the generate button.  
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7.8.5 Dynamic User Report 

  This option will display the generate dynamic user report. 

 Select region from dropdown. 

 

7.8.6 Faculty Nominal Roll 

This option will display the faculty nominal roll report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Click the generate button. 
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7.8.7 Principal Nominal Roll 

This option will display the principal nominal report. To generate the report, 

follow these steps: 

 Click the generate button. 

 

7.8.8 Region Absent Users 

This option will display the region absent users report. To generate the report, 

follow these steps: 

 Click the generate button. 

 

 

 



 

156 
 

156 

7.8.9 Region Admin Nominal Roll 

This option will display “region admin nominal roll report”. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

7.8.10 Region Faculty Nominal Roll 

This option will display region faculty nominal roll report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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7.8.11 Region Permanent Staff Nominal 

This option will display region permanent staff nominal report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

7.8.12 Region Staff Qualification 

This option will display the Region Staff Qualification Report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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7.8.13 Regional Regular Employee 

This option will display the regional regular employee report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

 

7.8.14 Staff Qualification 

This option will display the staff qualification report. To generate the report, 

follow these steps: 

 Click on the generate button. 
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7.8.15 Staff Region Joining 

This option will display the staff region joining report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

7.8.16 Staff Region Report 

This option will display the staff region report. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click on the generate button. 
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7.8.17 User Attendance Report 

This option will display the user attendance report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Enter year whose report to print. 

 Enter month whose report to print. 

 Click the generate button. 

 

7.8.18 Staff Region Strength 

This option will display the staff region strength report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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7.8.19 Staff Strength 

This option will display the staff strength report. To generate the report, follow 

these steps: 

 Click the generate button. 

 

7.8.20 User Details Report 

This option will display the user details report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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7.8.21 EOBI List Report 

This option will display the campus affiliation. To generate the report, follow these 

steps: 

 Select college from dropdown. 

 Click the generate button. 
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8 Administrator 

8.1 HR Management 
 

HR Management is shown in both dashboard and menu bar in ISMS. It can be used to 

enter payroll of employee and print salary report. 

 

 

8.1.1 Add Payroll 

                 

 To add a payroll, follow these steps: 
 

 Select „Add payroll‟ sub menu from HR Management menu bar 

 Enter name of staff in the name field and click on search button 

 Add all required information and submit. 
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8.1.2 User Attendance 

 To mark user attendance, follow these steps:  

 click on sub menu option „user attendance‟ from HR Management menu bar 

 Select date from calendar 

 Mark present, absent, off or leave and click on submit button. 
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166 
 

166 

8.1.3  Salary Report 

To generate salary report, follow these steps: 

 Go to HR Management module 

 Make payroll (as given above) 

 Click on „print salary list‟ hyperlink 

 Select from date and to date and click on button, salary list will be 

 generated. (same case with salary detail) 
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8.1.4 BFC Payroll Report 

     To generate Bahria foundation college payroll report, follow these steps: 

 Go to HR Management module 

 Make payroll (as given above) 

 Select region from dropdown. 

 Select from Date Form Calendar icon. 

 Select TO Date Form Calendar icon. 

 Click generate Report Button. 
 

 

 

8.2 Library Management 
This module helps out and manage the perspective user to add or assign books to 

the student 

 Add book by clicking on “add a book” and their quantity one need in library. 

 Delete a book. 

 Update stock. 

 Edit book. 
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8.2.1 Library Books Report  

This option will display books available in library. To generate the library book 

report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, library book list will be generated. 
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8.2.2 Issued Books Reports 

This option will allow user to get to know about the issued books to students. To 

generate the library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, issued book list will be generated. 

 

 

 

8.3 Petty Cash  
 

Petty Cash is shown in both dashboard and menu bar in ISMS. It is used to add 

petty cash and print petty cash report. It also allow the user to print petty cash 

report 
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8.3.1 Add Cash  

 To add petty cash, follow these steps 
 

 Click on „add cash‟ option from petty cash page. 

 Insert amount in the textbox. 

 Select bill type from drop down. 

 Select date from calendar in which amount is deposited. 

 Select „In‟ or „Out‟ option. („In‟ is used when amount is added. „Out‟ is 

selected when amount is deducted) 
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8.3.2 Petty Cash Report  

This option will display the petty cash report. To generate the report, follow these 

steps: 

 Click on petty cash report option from petty cash page. 

 Select region and college name from the dropdown.  

 Select from date and to date and click on the button. 

 Click on the generated button, library book list will be generated. 
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8.4 Student Management 
In this module student detailed information is entered including personal, and 

previous school‟s academic details (if any). 

 Search through college name/ class/section or by student name 

 Add/update/delete/modify student record. 

 Enable/ disable student account. 

 Fee on/fee off of a student.  

 Attendance can be shown of previous days by selecting class name, class 

section and date of that day. 

 
 

 

 

 

 

 

 

 

 

javascript:__doPostBack('ctl00$Body$TV_role','s5')


 

173 
 

173 

8.4.1 Admission 

And admission form of student will open like this. Fill all the information of 

student and submit. 
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8.4.2 Student Promote 

In this option can student promote form One Class to another Class.  

 

8.4.3 Student Fee 

Student voucher can be paid from student fee sub menu in student management 

menu bar. 

Select the date from calendar on left side and click on the green button to submit 

fee if voucher is crated wrongly, then click on the delete button on the extreme 

right. 

 

 

8.4.4 Add Assignments 

  To add assignment, follow these steps: 

 Click on assignment hyperlink from student management. 

 Select college name, class and section from the dropdown. 
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 Enter title, type of assignment, subject, details in concern text box. 

 Select submit date from calendar icon. 

 Upload file assignment and click on the submit button. 

 

8.4.5  Attendance 

  To mark attendance, follow these steps: 

 Click on student management. 

 select class and section from the dropdown. 

 Select date from Calendar icon. 

 Select Present, absent or leave or off option. 

 Click on the submit button. 
 

 

 

 

http://localhost:3457/Web/Pages/attendance.aspx
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8.4.6 Student Promote All 

Student can be promoted from selecting „student promote  all‟ in the student 

mgmt. menu bar.  

 The First Box in menu bar of class and section will be the one from which student 
will be promoted. 

 The Second Box in menu bar of class and section will be the one to which the 
student will be  promoted. 

 

8.5 Examination Management 
Exams can be generated by using these steps: 

 Click on examination management from dashboard or menu bar. 
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8.5.1 Generate Exam Timetable  

 Click on „generate exam time table‟  

 Select date from calendar, insert total marks and passing marks in their 

respective textboxes  

 Click on „generate exam time table‟ to add an exam. 

 

8.5.2 Test Marks 

 After completion of an exam, to enter student‟ marks, follow these steps. 

 Click on this button shown in the picture. 

 Enter student obtained marks and remarks and click submit  
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8.6 Campus Management 
  In this option, Campus, Class and Group can be adding. Group can be tag with  

  classes. And classes Adding with Discount and Section Detail with Category. 
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8.6.1 Add Classes 

   To Add Category marks, follow these steps. 

Select Region and then select Campus. Enter Type Name, Tuition 

Discount, Admission Discount, Security Discount, Misc. Discount. 
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8.6.2 Add Campus 

 Fill all field then click submit button. Campus will Add. 

 

8.6.3 Add Groups 

To Add Group marks, follow these steps. 

Enter name of group in text field and click Submit. in this place also Tag 

Groups with a class. Select Class and then select group. 

 

8.6.4 Add College Affiliation 

In this option admin can be managed by adding and expire college affiliation. 

Follow these steps: 

 Click on add college affiliation 

 Select region from dropdown. 

 Select college from dropdown. 

 Select campus affiliation board from dropdown. 

 Enter affiliation registration number.  
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 Select first affiliation data, renewal date and expire date from calendar icon 

 Click on the submit button 

 

 

8.7 Academic Management  
In this option, courses can be adding and can be tag in classes, 

8.7.1 Add Courses 

To add a course, click on sub menu „Add courses‟ from Academic Management 

menu bar 

 Write course name in the textbox and click on submit button. 

 Course can be including or exclude from exam 

 To include a course in exam, click on right colored arrow button. 

 To exclude a course from exam, click on red colored cross button. 

 
 

 



 

182 
 

182 

8.7.2 Tag Courses 

 To tag a course in class, select class from class dropdown menu in the same 

page. 

 Select course name from course drop down menu and click on submit 

button. 

 
 

8.8 Timetable Management 
In this option add or make new time table of any class. Generate Timetable by 

clicking on „Generate Timetable‟ and following form will appear. 
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8.9 Events 
To Add Event, follow these steps: 

 To add an event, follow these steps: 

 Click on events from dashboard or menu bar. 

 Click on „add event‟ 

  Fill out the info and click submit button. 

 

 

8.10 User Management 

8.11 SMS 
 SMS can be sent in two categories 

i. Absentee sms. 

ii. General message 

 

8.11.1 Absentees SMS 

To send sms to absentee student, follow these steps: 

Click on sub menu „Absentee sms‟ from SMS menu. 

Tick on the student to whom you want to send message and click submit. 
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8.11.2 SMS History 

If staff selected, you have option to send message to all staff members or a 

particular user. 

Sms history is also maintained and can be monitored to show which message has 

been sent and which one is pending 
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8.11.3 General Message 

To send a general message sms, follow these steps. 

Click on sub menu „general message‟ from SMS menu. 

Select „student‟ or „staff‟ from options 

If student selected, you have option either to send message to all student in 

school or a particular class or a particular section in some class. 

 

 
 

8.12 Fee Structure 
Fee management consists of many options including: 

 Fee Structures of classes 

 Student individual voucher 

 Generating vouchers class wise 

 Posting of Fee 
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8.12.1 Actual Tuition Fee 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

8.12.2 Add Fee 

Click on „Add New Class Fee‟ option on the bottom of the page and its form will 

open 
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8.12.3 Advance Fee Report 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

188 
 

188 

 

8.12.4 Defaulters Report 

This option will display the defaulter report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 Select Report Type Current Student or Struck Off Student from Radio 

Button. 

 click the Generate Button. 

 

8.12.5 Fee Concession Detail 

This option will display the fee concession report of whole class. To generate the 

report, please follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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8.12.6 Fee Concession Report 

This option will display the fee concession report of a student. To generate the report, 

follow these steps:  

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click on the generate button. 
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8.12.7 Late Paid Fee Report 

This option will display the fee concession report of a student. To generate the 

report, follow these steps:  

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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8.12.8 Month Wise Defaulters 

Another way of Generate Month Wise Defaulter Report. This option will display 

the monthly income report. To generate the report, follow these steps: 

 Select College from Dropdown. 

 Select Month from Dropdown 

 click the Generate Button. 

 

8.12.9 Monthly Income Report 

This option will display the monthly income report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 
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8.12.10 Monthly Received Report 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 
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8.12.11 New Student Fee 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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8.12.12 Print Fee 

Student individual fee voucher can be generated by clicking the button individual 

fee presented on the right side of every student 

 

 Select college from dropdown. 

 Select class from dropdown. 

 Select section from dropdown. 

 Enter student code. 

 Click on the generate button. 

 

8.12.13 Region Defaulters 

This option will display the region defaulters report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
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8.12.14 Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select college from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
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8.12.15 Regional Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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8.12.16 Revenue Generated Report 

This option will display the revenue generated report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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8.12.17 Regional Generated Revenue Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select Region from Dropdown. 

 Select TO date from calendar Icon  

 Select Form date from calendar Icon  

 click the Generate Button. 

 

8.12.18 Student Concession Report 

This option will display the student concession report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
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8.12.19 Total Monthly Fee 

This option will display the Total Monthly Fee Report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

8.12.20 Unpaid Student Report(Class wise) 

This option will display the  Unpaid Student Report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

8.12.21 Unpaid Student Report 

This option will display the Unpaid Student Report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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8.13 Student Reports 
 In this Section can be Generate many Student related Report. 

8.13.1 Absent Student 

This option will display the student absent. To generate the report, follow these 

steps: 

 Select date from calendar icon. 

 Click the generate button. 

. 

8.13.2 Concession Strength Report 

This option will display the student fee concession strength. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
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8.13.3 Count Gender 

This option will display the Count Gender Report. To generate the report, follow 

these steps: 

 click the Generate Button. 

 

 

 

8.13.4 Dynamic Student Report 

This option will display the dynamic student. To generate the report, follow these 

steps: 

 Select region from dropdown. 
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8.13.5 Nominal Fee Report 

This option will display the student nominal fee. To generate the report, follow 

these steps: 

 Select class. 

 Select section. 

 Click the generate button. 

 

8.13.6 Postal Address Report 

This option will display the Postal Address Report. To generate the report, follow 

these steps: 

 Select Class. 

 click the Generate Button 
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8.13.7 Region Absent Student 

This option will display the region absent student report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select date from calendar icon. 

 Click the generate button. 

 

8.13.8 Region Class Strength 

This option will display the region class strength report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select class from dropdown. 

 Click on the generate button. 
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8.13.9 Student Attendance Report 

This option will display the student attendance report. To generate the report, 

follow these steps: 

 Select date from calendar icon. 

 Click the generate button.  

 

8.13.10 Student Leave/Transfer Report 

This option will display the student leave/transfer report. To generate the report, 

follow these steps: 

 Select radio button leave or transfer. 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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8.13.11 Student Medical Report 

This option will display the student medical report. To generate the report, follow 

these steps: 

 Select Class. 

 click the Generate Button. 

 

 
 

8.13.12 Student Admission Report 

This option will display the student‟s admission report. To generate the report, 

follow these steps: 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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8.13.13 Student Region Strength 

This option will display the student region report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

8.13.14 Student Region Admission 

This option will display the region student admission report. To generate the 

report, follow these steps: 

 Select to date from calendar icon. 

 Select form date from calendar icon.  

 Click on the generate button. 

 



 

207 
 

207 

8.13.15 Student Family Code 

This option will display the student family code report. To generate the report, 

follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

 

8.13.16 Student Type Report 

This option will display the student type report. To generate the report, follow 

these steps: 

 Click on the generate button. 
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8.13.17 Student Nominal(Admin) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 

8.13.18 Student Nominal(Teacher) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 
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8.13.19 Student Nominal(Principal) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

8.13.20 Student Account Report 

This option will display the student account report. To generate the report, follow 

these steps: 

 click the Generate Button. 
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8.13.21 Student Strength Section Wise 

This option will display the student strength section wise report. To generate the 

report, follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

8.13.22 Student Detail Report 

This option will display the student detail report. To generate the report, follow 

these steps: 

 Select radio button class wise or gr wise. 

 Select class from dropdown. 

 Click on the generate button. 
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8.13.23 Student Section Strength 

This option will display the student section strength report. To generate the report, 

follow these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 

8.13.24 Student Strength 

This option will display the student strength report. To generate the report, follow 

these steps: 

 Select class and then generate. 

 Click on the generate button. 

 
 

 

 

 

 

 

 

 

javascript:__doPostBack('ctl00$Body$TV_role','s108//116')


 

212 
 

212 

8.13.25 Student College Strength 

This option will display the student college strength report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 
 

8.13.26 Student Type Class Wise Report 

This option will display the student type class wise report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 

8.13.27 Term Exam Result 

This option will display the Term Exam Result. To generate the report, follow 

these steps: 

 Select Class. 

 Select Exam Type.  

 Select Exam Detail. 
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8.13.28 Teacher Time Table 

 This option will display the student Teacher Time Table report. To generate the 

report, follow these steps: 

 Select Class from dropdown. 

 click the Generate Button. 

 

 
 

 

8.13.29 Yearly Advance Fee 

This option will display the student Yearly Advance Fee report. To generate the 

report, follow these steps 

 click the Generate Button. 
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8.14 User Reports 
 In this Section can be Generate many Staff to related Report. 

8.14.1 Absent Users 

This option will display the generate absent staff report. To generate the report, 

follow these steps: 

 Select date form calendar icon. 

 Click on the generate button. 

 

8.14.2 Admin Nominal Roll 

This option will display the admin nominal report. To generate the report, follow 

these steps: 

 Click on the generate button. 
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8.14.3 BFC Compliance Report 

This option will display the BFC Compliance report. To generate the report, follow 

these steps: 

 click the Generate Button 

 

8.14.4 College Detail Report 

This option will display the college detail report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Click on the generate button. 
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8.14.5 Campus Affiliation Report 

This option will display the campus affiliation. To generate the report, follow these 

steps: 

 Select Region from Dropdown. 

 Click The Generate Button.   
 

 
 

8.14.6 Dynamic User Report 

  This option will display the generate dynamic user report. 

 Select region from dropdown. 
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8.14.7 EOBI List Report 

This option will display the EOBI List report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

8.14.8 Faculty Nominal Roll 

This option will display the faculty nominal roll report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Click the generate button. 
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8.14.9 Principal Nominal Roll 

This option will display the principal nominal report. To generate the report, 

follow these steps: 

 Click the generate button. 

 

8.14.10 Permanent Staff Nominal 

This option will display the permanent staff nominal report. To generate the report, 

follow these steps: 

 click the Generate Button 
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8.14.11 Region Absent Users 

This option will display the region absent user‟s report. To generate the report, 

follow these steps: 

 Click the generate button. 
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8.14.12 Region Admin Nominal Roll 

This option will display the region admin nominal roll report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

8.14.13 Region Faculty Nominal Roll 

This option will display the region faculty nominal roll report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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8.14.14 Region Permanent Staff Nominal 

This option will display the region permanent staff nominal report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

8.14.15 Region Staff Qualification 

This option will display the Region Staff Qualification Report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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8.14.16 Regional Regular Employee 

This option will display the regional regular employee report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

8.14.17 Regular Employee 

This option will display the  Regular Employee Report. To generate the report, 

follow these steps: 

 click the Generate Button 
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8.14.18 Staff Joining 

This option will display the Staff Joining Report. To generate the report, follow 

these steps: 

 click the Generate Button 

 

8.14.19 Staff Qualification 

This option will display the staff qualification report. To generate the report, 

follow these steps: 

 Click on the generate button. 
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8.14.20 Staff Region Joining 

This option will display the staff region joining report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click on the generate button. 
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8.14.21 Staff Region Report 

This option will display the staff region report. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click on the generate button. 
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8.14.22 User Attendance Report 

This option will display the user attendance report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Enter year whose report to print. 

 Enter month whose report to print. 

 Click the generate button. 
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8.14.23 Staff Report 

This option will display the staff report. To generate the report, follow these steps: 

 Select Employee Category. 

 click the Generate Button 

 

8.14.24 Staff Region Strength 

This option will display the staff region strength report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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8.14.25 Staff Strength 

This option will display the staff strength report. To generate the report, follow 

these steps: 

 Click the generate button. 

 

 

8.14.26 User Details Report 

This option will display the user details report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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9 Teacher 

9.1 Library Management 
This module helps out and manage the perspective user to add or assign books to 

the student. 

 Add book by clicking on “add a book” and their quantity one need in 

library. 

 Delete a book. 

 Update stock. 

 Edit book. 
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9.1.1 Library Books Report  

This option will display the library book report whose books in available in the 

library. To generate the library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, library book list will be generated. 

 

 

 

9.1.2 Issued Books Reports 

This option will display the library report whose issue books to the student. To 

generate the library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, issued book list will be generated. 
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9.2 Student Management 

9.2.1 Add Assignments 

  To add assignment, follow these steps: 

 Click on assignment hyperlink from student management. 

 Select college name, class and section from the dropdown.  

 Enter title, type of assignment, subject, details in concern text box. 

 Select submit date from calendar icon. 

 Upload file assignment and click on the submit button.  
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9.2.2  Attendance 

  To mark attendance, follow these steps: 

 Click on attendance hyperlink from student management. 

 Select college and then select class and section from the dropdown.  

 Select date of that day. 
 

 

 

 

9.3 Examination Management 
 Exams can be generated by using these steps: 

 Click on examination management from dashboard or menu bar. 
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9.4 Academic Management 
In this option, courses can be adding and can be tag in classes, 

9.4.1 Add Courses 

To add a course, click on sub menu „Add courses‟ from Academic Management 

menu bar 

 Write course name in the textbox and click on submit button. 

 Course can be including or exclude from exam. 

 To include a course in exam, click on right colored arrow button. 

 To exclude a course from exam, click on red colored cross button. 
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9.4.2 Tag Courses 

 To tag a course in class, select class from class drop down menu in the 

same page. 

 Select course name from course drop down menu and click on submit 

button. 

 

 

9.5 Timetable Management 
In this option add or make new time table of any class. Generate Timetable by 

clicking on „Generate Timetable‟ and following form will appear. 
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9.6 Notice Board 
 

 

 

 

9.7 Student Reports 

9.7.1 Teacher Time Table 

This option will display Teacher Time Table. To generate the report, follow these 

steps: 

 Select Class from Dropdown. 

 click the Generate Button. 
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9.7.2 Term Exam Result 

This option will display Term Exam Result. To generate the report, follow these 

steps: 

 Select Class from Dropdown. 

 Select Exam Type from Dropdown.  

 Select Exam Detail from Dropdown. 

 
 

10 Coordinator 

10.1 HR Management 
 

HR Management is shown in both dashboard and menu bar in ISMS. It can be used to 

enter payroll of employee and print salary report. 
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10.1.1 User Attendance  

 To mark user attendance, follow these steps:  

 click on sub menu option „user attendance‟ from HR Management menu bar 

 Select date from calendar 

 Mark present, absent, off or leave and click on submit button. 
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10.1.2  Salary Report 

To generate salary list, follow these steps 

 Go to HR Management module 

 Make payroll (as given above) 

 Click on „print salary list‟ hyperlink 

 Select from date and to date and click on button, salary list will be 

generated. (same case with salary detail) 
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10.2 Student Management 
In this module student detailed information is entered including personal, and 

 previous school‟s academic details (if any). 

 Search through college Name/ Class/Section or by Student Name 

 Add/Update/Delete/Modify student record. 

 Enable/ Disable student account. 

 Fee on/fee off of a student.  

 Attendance can be shown of previous days by selecting class name, class 

section and date of that day. 
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10.2.1 Admission 

And admission form of student will open like this. Fill all the information of student 

and submit. 
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10.3 Fee Structure 
Fee management consists of many options including: 

 Fee Structures of classes 

 Student individual voucher 

 Generating vouchers class wise 

 Posting of Fee 

 

 

10.3.1 Advance Fee Report 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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10.3.2 Defaulters Report 

This option will display the defaulter report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 Select Report Type Current Student or Struck Off Student from Radio 

Button. 

 click the Generate Button. 

 click the Generate Button. 

 

10.3.3 Fee Concession Detail 

This option will display the fee concession report of whole class. To generate the 

report, please follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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10.3.4 Fee Concession Report 

This option will display the fee concession report of a student. To generate the report, 

follow these steps:  

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click on the generate button. 
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10.3.5 Month Wise Defaulters 

Another way of Generate Month Wise Defaulter Report .In this option can be Generate 

Month Wise Defaulters Report of the student. 

 Select College from Dropdown. 

 Select Month from Dropdown 

 click the Generate Button. 

 

10.3.6 New Student Fee 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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10.3.7 Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select college from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
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10.3.8 Revenue Generated Report 

This option will display the revenue generated report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 

 

javascript:__doPostBack('ctl00$Body$TV_role','s53//149')


 

247 
 

247 

10.3.9 Unpaid Student Report(Class wise) 

This option will display the Unpaid Student Report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

10.3.10 Unpaid Student Report 

fThis option will display the Unpaid Student Report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

. 
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10.4 Student Reports 
 In this Section can be Generate many Student related Report. 

10.4.1 Absent Student 

This option will display the student absent. To generate the report, follow these 

steps: 

 Select date from calendar Icon  

 click the Generate Button 

 

10.4.2 Count Gender 

This option will display the Count Gender Report. To generate the report, follow 

these steps: 

 click the Generate Button. 
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10.4.3 Dynamic Student Report 

This option will display the dynamic student. To generate the report, follow these 

steps: 

 Select region from dropdown. 
 

 

10.4.4 Nominal Fee Report 

This option will display the student nominal fee. To generate the report, follow 

these steps: 

 Select class from dropdown. 

 Select section from dropdown. 

 Click the generate button.. 
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10.4.5 Postal Address Report 

This option will display the Postal Address Report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 click the Generate Button. 

 

 

10.4.6 Student Account Report 

This option will display the student acconut report. To generate the report, follow 

these steps: 

 click the Generate Button. 
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10.4.7 Student Attendance Report 

This option will display the student attendance report. To generate the report, 

follow these steps: 

 Select date from calendar icon. 

 Click the generate button.   

  

 

10.4.8 Student Detail Report 

This option will display the student Detail report. To generate the report, follow 

these steps: 

 Select Radio Button Class wise or GR wise. 

 Select Class. 

 click the Generate Button. 
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10.4.9 Student Family Code 

This option will display the student family code report. To generate the report, 

follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

10.4.10 Student Leave/Transfer Report 

This option will display the student leave/transfer report. To generate the report, 

follow these steps: 

 Select radio button leave or transfer. 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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10.4.11 Student Nominal(Admin) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 

10.4.12 Student Nominal(Principal) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 
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10.4.13 Student Nominal(Teacher) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 

10.4.14 Student Type Class Wise Report 

This option will display the student type class wise report. To generate the report, 

follow these steps: 

 Select college from dropdown. 
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10.4.15  Student Type Report 

This option will display the student type report. To generate the report, follow 

these steps: 

 Click on the generate button. 

 

 

10.4.16 Student Admission Report 

This option will display the student‟s admission report. To generate the report, 

follow these steps: 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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10.4.17 Student College Strength 

This option will display the student college strength report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 

10.4.18 Student Section Strength 

This option will display the student section strength report. To generate the report, 

follow these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 
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10.4.19 Student Strength 

This option will display the student strength report. To generate the report, follow 

these steps: 

 Select class and then generate. 

 Click on the generate button. 

 

 

 

10.4.20 Student Strength Section Wise 

This option will display the student strength section wise report. To generate the 

report, follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

 

 

 



 

258 
 

258 

10.4.21 Teacher Time Table 

This option will display the student Teacher Time Table report. To generate the 

report, follow these steps: 

 Select Class from dropdown. 

 click the Generate Button. 

 

10.4.22 Term Exam Result 

This option will display the Term Exam Result. To generate the report, follow 

these steps: 

 Select Class. 

 Select Exam Type.  

 Select Exam Detail. 

 

 

10.4.23 Yearly Advance Fee 

This option will display the student Yearly Advance Fee report. To generate the 

report, follow these steps 

 click the Generate Button. 
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10.5 User Reports 
 In this Section can be Generate many Staff to related Report. 

10.5.1 Absent Users 

This option will display the generate absent staff report. To generate the report, 

follow these steps: 

 Select date form calendar icon. 

 Click on the generate button. 

 

 

10.5.2 Admin Nominal Roll 

This option will display the admin nominal report. To generate the report, follow 

these steps: 

 Click on the generate button. 
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10.5.3 Faculty Nominal Roll 

This option will display the faculty nominal roll report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Click the generate button. 

 

10.5.4 Permanent Staff Nominal 

This option will display the permanent staff nominal report. To generate the report, 

follow these steps: 

 click the Generate Button 
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10.5.5 Principal Nominal Roll 

This option will display the principal nominal report. To generate the report, 

follow these steps: 

 Click the generate button. 

 

10.5.6 Regular Employee 

This option will display the  Regular Employee Report. To generate the report, 

follow these steps: 

 click the Generate Button. 

 

javascript:__doPostBack('ctl00$Body$TV_role','s108//99')


 

262 
 

262 

10.5.7 Staff Joining 

This option will display the Staff Joining Report. To generate the report, follow 

these steps: 

 click the Generate Button. 

 

10.5.8 Staff Qualification 

This option will display the staff qualification report. To generate the report, 

follow these steps: 

 Click on the generate button. 
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10.5.9 Staff Report 

This option will display the staff report. To generate the report, follow these steps: 

 Select Employee Category. 

 click the Generate Button. 

 

10.5.10 Staff Strength 

This option will display the staff strength report. To generate the report, follow 

these steps: 

 Click the generate button. 
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10.5.11 User Attendance Report 

This option will display the user attendance report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Enter year whose report to print. 

 Enter month whose report to print. 

 Click the generate button. 
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10.5.12 User Details Report 

This option will display the user details report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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11 Accountant 

11.1 HR Management 
 

HR Management is shown in both dashboard and menu bar in ISMS. It can be used to 

enter payroll of employee and print salary report. 

 

11.1.1 User Attendance  

To mark user attendance, follow these steps:  

 click on sub menu option „user attendance‟ from HR Management menu 

bar 

 Select date from calendar 

 Mark present, absent, off or leave and click on submit button. 
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11.1.2  Salary Report 

To generate salary list, follow these steps 

 

 Go to HR Management module 

 Make payroll (as given above) 

 Click on „print salary list‟ hyperlink 

 Select from date and to date and click on button, salary list will be 

 generated. (same case with salary detail) 
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11.2 Library Management 
This module helps out and manage the perspective user to add or assign books to 

the student 

 Add book by clicking on “add a book” and their quantity one need in library. 

 Delete a book. 

 Update stock. 

 Edit book. 
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11.2.1 Library Books Report  

This option will display books available in library. To generate the library book 

report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, library book list will be generated. 
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11.2.2 Issued Books Reports 

This option will allow user to get to know about the issued books to students. To 

generate the library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, issued book list will be generated. 

 

 

 

11.3 Petty Cash  
Petty Cash is shown in both dashboard and menu bar in ISMS. It is used to add 

petty cash and print petty cash report. It also allow the user to print petty cash 

report  
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11.3.1  Add Cash  

To add petty cash, follow these steps 
 

 Click on „add cash‟ option from petty cash page. 

 Insert amount in the textbox. 

 Select bill type from drop down. 

 Select date from calendar in which amount is deposited. 

 Select „In‟ or „Out‟ option. („In‟ is used when amount is added. „Out‟ is 

selected when amount is deducted) 
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11.3.2 Petty Cash Report  

This option will display petty cash report. To generate the report, follow these 

steps: 

 Click on petty cash report option from petty cash page. 

 Select region and college name from the dropdown.  

 Select from date and to date and click on the button. 

 Click on the generated button, library book list will be generated. 
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11.4 Student Management 
In this module student detailed information is entered including personal, and 

 previous school‟s academic details (if any). 

 Search through college Name/ Class/Section or by Student Name 

 Add/Update/Delete/Modify student record. 

 Enable/ Disable student account. 

 Fee on/fee off of a student.  

 Attendance can be shown of previous days by selecting class name, class 

section and date of that day. 
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11.4.1 Admission 

And admission form of student will open like this. Fill all the information of student 

and submit. 
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11.4.2 Student Promote 

In this module can student promote form One Class to another Class.  

 

11.4.3 Student Fee 

 Student voucher can be paid from Student Fee sub menu in Student Mgmt menu 

 bar. 

  Select the date from calendar on left side and click on the green button to 

 submit fee If voucher is crated wrongly, then click on the delete button on the 

 extreme right 
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11.4.4 Student Promote All 

Students can be promoted from selecting „student promote  all‟ in the student 

mgmt. menu bar.  

 The First Box in menu bar of class and section will be the one from which 
students will be promoted. 

 The Second Box in menu bar of class and section will be the one to which the 
students will be promoted. 

 

11.5 Examination Management  
Exams can be generated by using these steps: 

 Click on examination management from dashboard or menu bar. 
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11.5.1 Generate Exam Timetable  

 Click on „generate exam time table‟  

 Select date from calendar, insert total marks and passing marks in their 

respective textboxes  

 Click on „generate exam time table‟ to add an exam. 

 

11.5.2 Test Marks 

 After completion of an exam, to enter students‟ marks, follow these steps. 

 Click on this button shown in the picture. 

 Enter students obtained marks and remarks and click submit.  
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11.6 Academic Management  
In this option, courses can be adding and can be tag in classes, 

11.6.1 Add Courses 

To add a course, click on sub menu „Add courses‟ from Academic Management 

menu bar 

 Write course name in the textbox and click on submit button. 

 Course can be including or exclude from exam 

 To include a course in exam, click on right colored arrow button. 

 To exclude a course from exam, click on red colored cross button. 
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11.6.2 Tag Courses 

 To tag a course in class, select class from class drop down menu in the 

same page. 

 Select course name from course drop down menu and click on submit 

button. 

 

 

11.7 Timetable Management 
 

In this option add or make new time table of any class. Generate Timetable by 

clicking on „Generate Timetable‟ and following form will appear. 
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11.8 Events 
To Add Event, follow these steps: 

 To add an event, follow these steps: 

 Click on events from dashboard or menu bar. 

 Click on „add event‟ 

  Fill out the info and click submit button. 

 

 

11.9 User Management 

11.10 SMS 
SMS can be sent in two categories 

iii. Absentee sms. 

iv. General message 

11.10.1 Absentees SMS 

To send sms to absentee students, follow these steps: 

Click on sub menu „Absentee sms‟ from SMS menu. 

Tick on the students to whom you want to send message and click submit. 
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11.10.2 SMS History 

If staff selected, you have option to send message to all staff members or a particular user. 

Sms history is also maintained and can be monitored to show which message has been 

sent and which one is pending 

 

11.10.3 General Message 

To send a general message sms, follow these steps. 

Click on sub menu „general message‟ from SMS menu. 

Select „students‟ or „staff‟ from options 

If students selected, you have option either to send message to all students 

in school or a particular class or a particular section in some class. 
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11.11 Fee Structure 
Fee management consists of many options including: 

 Fee Structures of classes 

 Student individual voucher 

 Generating vouchers class wise 

 Posting of Fee 

  

 

11.11.1 Actual Tuition Fee 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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11.11.2 Add Fee 

 Click on „Add New Class Fee‟ option on the bottom of the page and its form will 

 open 

 

11.11.3 Advance Fee Report 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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11.11.4 Defaulters Report 

This option will display the defaulter report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 Select Report Type Current Students or Struck Off Students from Radio 

Button. 

 click the Generate Button. 

 

11.11.5 Fee Concession Detail 

This option will display the fee concession report of whole class. To generate the 

report, please follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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11.11.6 Fee Concession Report 

This option will display the fee concession report of a student.  To generate the report, 

follow these steps:  

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click on the generate button. 

 

11.11.7 Late Paid Fee Report 

This option will display the fee concession report of a student. To generate the 

report, follow these steps:  

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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11.11.8 Month Wise Defaulters 

Another way of Generate Month Wise Defaulter Report. This option will display 

the monthly income report. To generate the report, follow these steps: 

 Select College from Dropdown. 

 Select Month from Dropdown 

 click the Generate Button. 

 

11.11.9 Monthly Income Report 

This option will display the monthly income report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 
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11.11.10 Monthly Received Report 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 
 

 

 

 

 

 

 

 

 



 

288 
 

288 

11.11.11 New Student Fee 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
 

 

11.11.12 Print Fee 

Student individual fee voucher can be generated by clicking the button individual 

fee presented on the right side of every student 

 

 Select college from dropdown. 

 Select class from dropdown. 

 Select section from dropdown. 

 Enter student code. 

 Click on the generate button. 
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11.11.13 Revenue Generated Report 

This option will display the revenue generated report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 

 

 
 

11.11.14 Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select college from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
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11.11.15 Student Concession Report 

This option will display the student concession report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
 

 

 

 

11.11.16 Total Monthly Fee 

This option will display the Total Monthly Fee Report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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11.11.17   Unpaid Student Report 

This option will display the Unpaid Students Report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

11.11.18 Unpaid Student Report(Class wise) 

This option will display the  Unpaid Students Report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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11.12 Student Reports 
  In this Section can be Generate many Student related Report. 

11.12.1 Absent Student 

This option will display the students absent. To generate the report, follow these 

steps: 

 Select date from calendar icon. 

 Click the generate button. 

 

11.12.2 Concession Strength Report 

This option will display the student fee concession strength. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
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11.12.3 Count Gender 

This option will display the Count Gender Report. To generate the report, follow 

these steps: 

 click the Generate Button. 

 

 

11.12.4 Nominal Fee Report 

This option will display the student nominal fee. To generate the report, follow 

these steps: 

 Select class from dropdown. 

 Select section from dropdown. 

 Click the generate button. 
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11.12.5 Postal Address Report 

This option will display the Postal Address Report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 click the Generate Button. 

 

 

11.12.6 Student Account Report 

This option will display the student account report. To generate the report, follow 

these steps: 

 click the Generate Button. 
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11.12.7 Student Attendance Report 

This option will display the student attendance report. To generate the report, 

follow these steps: 

 Select date from calendar icon. 

 Click the generate button.  

  

 

11.12.8 Student Detail Report 

This option will display the student detail report. To generate the report, follow 

these steps: 

 Select Radio Button Class wise or GR wise. 

 Select Class from dropdown. 

 click on the Generate Button. 
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11.12.9 Student Family Code 

This option will display the student family code report. To generate the report, 

follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

 

 

11.12.10 Student Leave/Transfer Report 

This option will display the student leave/transfer report. To generate the report, 

follow these steps: 

 Select radio button leave or transfer. 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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11.12.11 Student Nominal(Admin) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 

11.12.12 Student Nominal(Principal) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 
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11.12.13 Student Nominal(Teacher) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 

11.12.14 Student Type Class Wise Report 

This option will display the student type class wise report. To generate the report, 

follow these steps: 

 Select college from dropdown. 
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11.12.15  Student Type Report 

This option will display the student type report. To generate the report, follow 

these steps: 

 Click on the generate button. 

 

 

 

11.12.16 Student Admission Report 

This option will display the student‟s admission report. To generate the report, 

follow these steps: 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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11.12.17 Student College Strength 

This option will display the student college strength report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 

 

11.12.18 Student Medical Report 

This option will display  the student medical report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 click the Generate Button. 
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11.12.19 Student Section Strength 

This option will display the student section strength report. To generate the report, 

follow these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 

11.12.20 Student Strength 

This option will display the student strength report. To generate the report, follow 

these steps: 

 Select class and then generate. 

 Click on the generate button. 
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11.12.21 Student Strength Section Wise 

This option will display the student strength section wise report. To generate the 

report, follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

11.12.22 Teacher Time Table 

This option will display the student Teacher Time Table report. To generate the 

report, follow these steps: 

 Select Class from dropdown. 

 click the Generate Button. 

 

11.12.23 Term Exam Result 

This option will display the Term Exam Result. To generate the report, follow 

these steps: 

 Select Class. 

 Select Exam Type.  

 Select Exam Detail. 
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11.12.24 Yearly Advance Fee 

This option will display the student Yearly Advance Fee report. To generate the 

report, follow these steps 

 click the Generate Button. 

 

 

 

11.13 User Reports 
 In this Section can be Generate many Staff to related Report. 

11.13.1 Absent Users 

This option will display the generate absent staff report. To generate the report, 

follow these steps: 

 Select date form calendar icon. 

 Click on the generate button. 
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11.13.2 Admin Nominal Roll 

This option will display the admin nominal report. To generate the report, follow 

these steps: 

 Click on the generate button. 

 

11.13.3 EOBI List Report 

This option will display EOBI list report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button 
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11.13.4 Faculty Nominal Roll 

This option will display the faculty nominal roll report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Click the generate button. 

 

 

11.13.5 Permanent Staff Nominal 

This option will display the permanent staff nominal report. To generate the report, 

follow these steps: 

 click the Generate Button 
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11.13.6 Regular Employee 

This option will display the  Regular Employee Report. To generate the report, 

follow these steps: 

 click the Generate Button. 

 

11.13.7 Staff Joining 

This option will display the Staff Joining Report. To generate the report, follow 

these steps: 

 click the Generate Button. 
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11.13.8 Staff Qualification 

This option will display the staff qualification report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 

11.13.9 Staff Report 

This option will display the staff report. To generate the report, follow these steps: 

 Select Employee Category. 

 click the Generate Button. 
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11.13.10 Staff Strength 

This option will display the staff strength report. To generate the report, follow 

these steps: 

 Click the generate button. 

 

11.13.11 User Attendance Report 

This option will display the user attendance report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Enter year whose report to print. 

 Enter month whose report to print. 

 Click the generate button. 
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12 Admin(HO) 

12.1 HR Management 
HR Management is shown in both dashboard and menu bar in ISMS. It can be used to 

enter payroll of employee and print salary report. 
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12.1.1 Add Payroll 

 To add a payroll, follow these steps: 
 

 Select „Add payroll‟ sub menu from HR Management menu bar 

    Enter name of staff in the name field and click on search button 

 Add all required information and submit. 
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12.1.2 User Attendance  

To mark user attendance, follow these steps:  

 click on sub menu option „user attendance‟ from HR Management menu 

bar 

 Select date from calendar 

 Mark present, absent, off or leave and click on submit button. 
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12.1.3  Salary Report 

To generate salary list, follow these steps 

 

 Go to HR Management module 

 Make payroll (as given above) 

 Click on „print salary list‟ hyperlink 

 Select from date and to date and click on button, salary list will be 

 generated. (same case with salary detail) 
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12.1.4 BFC Payroll Report 

To generate Bahria foundation college payroll report, follow these steps: 

 Go to HR Management module 

 Make payroll (as given above) 

 Select region from dropdown. 

 Select from Date Form Calendar icon. 

 Select TO Date Form Calendar icon. 

 Click generate Report Button. 
 

 

12.2 Library Management 
This module helps out and manage the perspective user to add or assign books to 

the student 

 Add book by clicking on “add a book” and their quantity one need in 

library. 

 Delete a book. 

 Update stock. 

 Edit book. 
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12.2.1 Library Books Report  

This option will display books available in library. To generate the library book 

report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, library book list will be generated 
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12.2.2 Issued Books Reports 

This option will allow user to get to know about the issued books to students. To 

generate the library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, issued book list will be generated. 

 

 

12.3 Petty Cash  
 

Petty Cash is shown in both dashboard and menu bar in ISMS. It is used to add 

petty cash and print petty cash report. It also allow the user to print petty cash 

report  
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12.3.1 Add Cash  

To add petty cash, follow these steps 
 

 Click on „add cash‟ option from petty cash page. 

 Insert amount in the textbox. 

 Select bill type from drop down. 

 Select date from calendar in which amount is deposited. 

 Select „In‟ or „Out‟ option. („In‟ is used when amount is added. „Out‟ is 

selected when amount is deducted) 
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12.3.2 Petty Cash Report  

This option will display the petty cash report. To generate the report, follow these 

steps: 

 Click on petty cash report option from petty cash page. 

 Select region and college name from the dropdown.  

 Select from date and to date and click on the button. 

 Click on the generated button, library book list will be generated. 
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12.4 Student Management 
In this module student detailed information is entered including personal, and 

previous school‟s academic details (if any). 

 Search through college Name/ Class/Section or by Student Name 

 Add/Update/Delete/Modify student record. 

 Enable/ Disable student account. 

 Fee on/fee off of a student.  

 Attendance can be shown of previous days by selecting class name, class 

section and date of that day. 
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12.4.1 Student Fee 

 Student voucher can be paid from Student Fee sub menu in Student Management 

 menu bar. 

  Select the date from calendar on left side and click on the green button to 

 submit fee If voucher is crated wrongly, then click on the delete button on the 

 extreme right 

 

 

12.5 Fee Structure 
Fee management consists of many options including: 

 Fee Structures of classes 

 Student individual voucher 

 Generating vouchers class wise 

 Posting of Fee 

 Adding fee structure will be done by clicking on „Add Fee sub menu‟ in the Fee 

 Structure menu bar 
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12.5.1 Actual Tuition Fee 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
 

 

12.5.2 Add Fee 

 Click on „Add New Class Fee‟ option on the bottom of the page and its form will 

 open 
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12.5.3 Advance Fee Report 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

12.5.4 Defaulters Report 

This option will display the defaulter report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 Select Report Type Current Students or Struck Off Students from Radio 

Button. 

 click the Generate Button. 
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12.5.5 Fee Concession Detail 

This option will display the fee concession report of whole class. To generate the 

report, please follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

12.5.6 Fee Concession Report 

This option will display the fee concession report of a student. To generate the 

report, follow these steps:  

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click on the generate button. 
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12.5.7 Late Paid Fee Report 

This option will display the fee concession report of a student. To generate the 

report, follow these steps:  

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
 

 

12.5.8 Month Wise Defaulters 

Another way of Generate Month Wise Defaulter Report. This option will display 

the monthly income report. To generate the report, follow these steps: 

 Select College from Dropdown. 

 Select Month from Dropdown 

 click the Generate Button. 
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12.5.9 Monthly Income Report 

This option will display the monthly income report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 

 

12.5.10 Monthly Received Report 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 
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12.5.11 New Student Fee 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
 

 

12.5.12 Region Defaulters 

This option will display the region defaulters report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
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12.5.13 Regional Generated Revenue Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select Region from Dropdown. 

 Select TO date from calendar Icon  

 Select Form date from calendar Icon  

 click the Generate Button. 

 

12.5.14 Regional Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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12.5.15 Revenue Generated Report 

This option will display the revenue generated report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 

 

 

12.5.16 Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select college from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 

 click the Generate Button. 
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12.5.17 Student Concession Report 

This option will display the student concession report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
 

 

 

12.5.18 Total Monthly Fee 

This option will display the Total Monthly Fee Report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 click the Generate Button. 
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12.5.19  Unpaid Student Report 

This option will display the Unpaid Students Report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

12.5.20 Unpaid Student Report(Class wise) 

This option will display the  Unpaid Students Report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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12.6 Student Reports 
 In this Section can be Generate many Student related Report. 

12.6.1 Absent Student 

This option will display the students absent. To generate the report, follow these 

steps: 

 Select date from calendar icon. 

 Click the generate button. 

 

12.6.2 Concession Strength Report 

This option will display the student fee concession strength. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
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12.6.3 Count Gender 

This option will display the Count Gender Report. To generate the report, follow 

these steps: 

 click the Generate Button. 

 

 

12.6.4 Dynamic Student Report 

This option will display the dynamic student. To generate the report, follow these 

steps: 

 Select region from dropdown. 
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12.6.5 Nominal Fee Report 

This option will display the student nominal fee. To generate the report, follow 

these steps: 

 Select class from dropdown. 

 Select section from dropdown. 

 Click the generate button. 

 

12.6.6 Postal Address Report 

This option will display the Postal Address Report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 click the Generate Button. 
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12.6.7 Region Absent Student 

This option will display the region absent student report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select date from calendar icon. 

 Click the generate button. 

 

12.6.8 Region Class Strength 

This option will display the region class strength report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select class from dropdown. 

 Click on the generate button. 
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12.6.9 Student Attendance Report 

This option will display the student attendance report. To generate the report, 

follow these steps: 

 Select date from calendar icon. 

 Click the generate button.  

 

12.6.10 Student Leave/Transfer Report 

This option will display the student leave/transfer report. To generate the report, 

follow these steps: 

 Select radio button leave or transfer. 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 

 

 
 

javascript:__doPostBack('ctl00$Body$TV_role','s108//92')


 

335 
 

335 

12.6.11 Student Medical Report 

This option will display the student medical report. To generate the report, follow 

these steps: 

 

 Select Class from dropdown. 

 click the Generate Button. 

 

 
 

12.6.12 Student Admission Report 

This option will display the student‟s admission report. To generate the report, 

follow these steps: 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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12.6.13 Student Region Strength 

This option will display the student region report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

12.6.14 Student Region Admission 

This option will display the region student admission report. To generate the 

report, follow these steps: 

 Select to date from calendar icon. 

 Select form date from calendar icon.  

 Click on the generate button. 
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12.6.15 Student Family Code 

This option will display the student family code report. To generate the report, 

follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

 

12.6.16 Student Type Report 

This option will display the student type report. To generate the report, follow 

these steps: 

 Click on the generate button. 

 

 

javascript:__doPostBack('ctl00$Body$TV_role','s108//127')


 

338 
 

338 

12.6.17 Student Nominal(Admin) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 
 

12.6.18 Student Nominal(Teacher) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 
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12.6.19 Student Nominal(Principal) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

12.6.20 Student Account Report 

This option will display the student account report. To generate the report, follow 

these steps: 

 click the Generate Button. 
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12.6.21 Student Strength Section Wise 

This option will display the student strength section wise report. To generate the 

report, follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

12.6.22 Student Detail Report 

This option will display the student detail report. To generate the report, follow 

these steps: 

 Select radio button class wise or gr wise. 

 Select class from dropdown. 

 Click on the generate button. 
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12.6.23 Student Section Strength 

This option will display the student section strength report. To generate the report, 

follow these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

12.6.24 Student Strength 

This option will display the student strength report. To generate the report, follow 

these steps: 

 Select class and then generate. 

 Click on the generate button. 

 

12.6.25 Student College Strength 

This option will display the student college strength report. To generate the report, 

follow these steps: 

 Click on the generate button. 
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12.6.26 Student Type Class Wise Report 

This option will display the student type class wise report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 

 

12.6.27 Term Exam Result 

This option will display the Term Exam Result. To generate the report, follow 

these steps: 

 Select Class. 

 Select Exam Type.  

 Select Exam Detail. 

 

 

12.6.28 Teacher Time Table 

This option will display the student Teacher Time Table report. To generate the 

report, follow these steps: 

 Select Class from dropdown. 

 click the Generate Button. 
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12.6.29 Yearly Advance Fee 

This option will display the student Yearly Advance Fee report. To generate the 

report, follow these steps 

 click the Generate Button. 

 

 

12.7 User Reports 
   In this Section can be Generate many Staff to related Report. 

12.7.1 Absent Users 

This option will display the generate absent staff report. To generate the report, 

follow these steps: 

 Select date form calendar icon. 

 Click on the generate button. 
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12.7.2 Admin Nominal Roll 

This option will display the admin nominal report. To generate the report, follow 

these steps: 

 Click on the generate button. 

 

12.7.3 BFC Compliance Report 

This option will display the BFC Compliance report. To generate the report, follow 

these steps: 

 click the Generate Button. 
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12.7.4 College Detail Report 

This option will display the college detail report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

12.7.5 Campus Affiliation Report 

This option will display the campus affiliation. To generate the report, follow these 

steps: 

 Select Region from Dropdown. 

 Click The Generate Button.   
 

 

12.7.6 Dynamic User Report 

  This option will display the generate dynamic user report. 

 Select region from dropdown. 
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12.7.7 EOBI List Report 

This option will display the EOBI List report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 Click the Generate Button. 

 

 

 

12.7.8 Faculty Nominal Roll 

This option will display the faculty nominal roll report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Click the generate button. 
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12.7.9 Principal Nominal Roll 

This option will display the principal nominal report. To generate the report, 

follow these steps: 

 Click the generate button. 

 

12.7.10 Permanent Staff Nominal 

This option will display the permanent staff nominal report. To generate the report, 

follow these steps: 

 click the Generate Button 
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12.7.11 Region Absent Users 

This option will display the region absent user‟s report. To generate the report, 

follow these steps: 

 Click the generate button. 
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12.7.12 Region Admin Nominal Roll 

This option will display the region admin nominal roll report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

12.7.13 Region Faculty Nominal Roll 

This option will display the region faculty nominal roll report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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12.7.14 Region Permanent Staff Nominal 

This option will display the region permanent staff nominal report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

12.7.15 Region Staff Qualification 

This option will display the Region Staff Qualification Report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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12.7.16 Regional Regular Employee 

This option will display the regional regular employee report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

12.7.17 Regular Employee 

This option will display the  Regular Employee Report. To generate the report, 

follow these steps: 

 click the Generate Button. 
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12.7.18 Staff Joining 

This option will display the Staff Joining Report. To generate the report, follow 

these steps: 

 click the Generate Button. 

 

12.7.19 Staff Qualification 

This option will display the staff qualification report. To generate the report, 

follow these steps: 

 Click on the generate button. 
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12.7.20 Staff Region Joining 

This option will display the staff region joining report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

12.7.21 Staff Region Report 

This option will display the staff region report. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click on the generate button. 
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12.7.22 User Attendance Report 

This option will display the user attendance report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Enter year whose report to print. 

 Enter month whose report to print. 

 Click the generate button. 

 

12.7.23 Staff Report 

This option will display the staff report. To generate the report, follow these steps: 

 Select Employee Category. 

 click the Generate Button. 
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12.7.24 Staff Region Strength 

This option will display the staff region strength report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

12.7.25 Staff Strength 

This option will display the staff strength report. To generate the report, follow 

these steps: 

 Click the generate button. 
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12.7.26 User Details Report 

This option will display the user details report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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13 Librarian 

13.1 Library Management 
This module helps out and manage the perspective user to add or assign books to 

the student 

 Add book by clicking on “add a book” and their quantity one need in 

library. 

 Delete a book. 

 Update stock. 

 Edit book. 
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13.1.1 Library Books Report  

This option will display books available in library. To generate the library book 

report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, library book list will be generated. 
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13.1.2 Issued Books Reports 

This option will allow user to get to know about the issued books to students. To 

generate the library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, issued book list will be generated. 

 

 

14 Officer Assistant 

14.1 HR Management 
HR Management is shown in both dashboard and menu bar in ISMS. It can be used to 

enter payroll of employee and print salary report. 
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14.1.1 Add Payroll 

To add a payroll, follow these steps: 
 

 Select „Add payroll‟ sub menu from HR Management menu bar 

    Enter name of staff in the name field and click on search button 

 Add all required information and submit. 
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14.1.2 User Attendance  

To mark user attendance, follow these steps:  

 click on sub menu option „user attendance‟ from HR Management menu 

bar. 

 Select date from calendar. 

 Mark present, absent, off or leave and click on submit button. 
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14.2 Library Management 
This module helps out and manage the perspective user to add or assign books to 

the student 

 Add book by clicking on “add a book” and their quantity one need in 

library. 

 Delete a book. 

 Update stock. 

 Edit book. 
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14.2.1 Library Books Report  

This option will display books available in library. To generate the library book 

report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, library book list will be generated. 
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14.3 Fee Structure 
Fee management consists of many options including: 

 Fee Structures of classes 

 Student individual voucher 

 Generating vouchers class wise 

 Posting of Fee 

  

 

14.3.1 Actual Tuition Fee 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

javascript:__doPostBack('ctl00$Body$TV_role','s53')
javascript:__doPostBack('ctl00$Body$TV_role','s53//190')


 

365 
 

365 

14.3.2 Add Fee 

Click on „Add New Class Fee‟ option on the bottom of the page and its form will 

open 

 

 

14.3.3 Advance Fee Report 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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14.3.4 Defaulters Report 

This option will display the defaulter report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 Select Report Type Current Students or Struck Off Students from Radio 

Button. 

 click the Generate Button. 

 

14.3.5 Fee Concession Detail 

This option will display the fee concession report of whole class. To generate the 

report, please follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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14.3.6 Fee Concession Report 

This option will display the fee concession report of a student. To generate the 

report, follow these steps:  

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click on the generate button. 

 

 

14.3.7 Late Paid Fee Report 

This option will display the fee concession report of a student. To generate the 

report, follow these steps:  

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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14.3.8 Month Wise Defaulters 

Another way of Generate Month Wise Defaulter Report. This option will display 

the monthly income report. To generate the report, follow these steps: 

 Select College from Dropdown. 

 Select Month from Dropdown 

 click the Generate Button. 

 

14.3.9 Monthly Income Report 

This option will display the monthly income report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 

 

javascript:__doPostBack('ctl00$Body$TV_role','s53//146')


 

369 
 

369 

14.3.10 Monthly Received Report 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 
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14.3.11 New Students Fee 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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14.3.12 Region Defaulters 

This option will display the region defaulters report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 

 

14.3.13 Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select college from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
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14.3.14 Regional Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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14.3.15 Revenue Generated Report 

This option will display the revenue generated report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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14.3.16 Regional Generated Revenue Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select Region from Dropdown. 

 Select TO date from calendar Icon  

 Select Form date from calendar Icon  

 click the Generate Button. 

 

14.3.17 Student Concession Report 

This option will display the student concession report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
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14.3.18 Total Monthly Fee 

This option will display the Total Monthly Fee Report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

14.3.19 Unpaid Students Report(Class wise) 

This option will display the Unpaid Students Report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

14.3.20 Unpaid Students Report 

This option will display the Unpaid Students Report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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14.4 Student Reports 
 In this Section can be Generate many Student related Report. 

14.4.1 Absent Student 

This option will display the students absent. To generate the report, follow these 

steps: 

 Select date from calendar icon. 

 Click the generate button. 

 

14.4.2 Count Gender 

This option will display the Count Gender Report. To generate the report, follow 

these steps: 

 click the Generate Button. 
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14.4.3 Postal Address Report 

This option will display the Postal Address Report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 click the Generate Button. 

 

14.4.4 Student Attendance Report 

This option will display the student attendance report. To generate the report, 

follow these steps: 

 Select date from calendar icon. 

 Click the generate button.  
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14.4.5 Student Leave/Transfer Report 

This option will display the student leave/transfer report. To generate the report, 

follow these steps: 

 Select radio button leave or transfer. 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 

 

 

14.4.6 Student Admission Report 

This option will display the student‟s admission report. To generate the report, 

follow these steps: 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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14.4.7 Student Type Report 

This option will display the student type report. To generate the report, follow 

these steps: 

 Click on the generate button. 

 

14.4.8 Student Nominal(Admin) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 
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14.4.9 Student Nominal(Teacher) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 

 

14.4.10 Student Nominal(Principal) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 
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14.4.11 Student Account Report 

This option will display the student account report. To generate the report, follow 

these steps: 

 click the Generate Button. 

 

 

14.4.12 Student Strength Section Wise 

This option will display the student strength section wise report. To generate the 

report, follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 
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14.4.13 Student Detail Report 

This option will display the student detail report. To generate the report, follow 

these steps: 

 Select radio button class wise or gr wise. 

 Select class from dropdown. 

 Click on the generate button. 

 

 

14.4.14 Student Section Strength 

This option will display the student section strength report. To generate the report, 

follow these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 
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14.4.15 Student Strength 

This option will display the student strength report. To generate the report, follow 

these steps: 

 Select class and then generate. 

 Click on the generate button. 

 

 

14.4.16 Student College Strength 

This option will display the student college strength report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 

 

14.4.17 Student Type Class Wise Report 

This option will display the student type class wise report. To generate the report, 

follow these steps: 

 Select college from dropdown. 
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14.5 User Reports 
 In this Section can be Generate many Staff to related Report. 

14.5.1 Absent Users 

This option will display the generate absent staff report. To generate the report, 

follow these steps: 

 Select date form calendar icon. 

 Click on the generate button. 

 

14.5.2 Admin Nominal Roll 

This option will display the admin nominal report. To generate the report, follow 

these steps: 

 Click on the generate button. 
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14.5.3 Faculty Nominal Roll 

This option will display the faculty nominal roll report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Click the generate button. 

 

14.5.4 Principal Nominal Roll 

This option will display the principal nominal report. To generate the report, 

follow these steps: 

 Click the generate button. 
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14.5.5 Regular Employee 

This option will display the Regular Employee Report. To generate the report, 

follow these steps: 

 click the Generate Button. 

 

 

14.5.6 Staff Joining 

This option will display the Staff Joining Report. To generate the report, follow 

these steps: 

 click the Generate Button. 
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14.5.7 Staff Qualification 

This option will display the staff qualification report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 

14.5.8 User Attendance Report 

This option will display the user attendance report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Enter year whose report to print. 

 Enter month whose report to print. 

 Click the generate button. 
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14.5.9 Staff Report 

This option will display the staff report. To generate the report, follow these steps: 

 Select Employee Category. 

 click the Generate Button. 

 

14.5.10 Staff Strength 

This option will display the staff strength report. To generate the report, follow 

these steps: 

 Click the generate button. 

 

14.5.11 User Details Report 

This option will display the user details report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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15 Admin Supervisor 

15.1 HR Management 
HR Management is shown in both dashboard and menu bar in ISMS. It can be used to 

enter payroll of employee and print salary report. 

 

15.1.1 User Attendance  

To mark user attendance, follow these steps:  

 click on sub menu option „user attendance‟ from HR Management menu 

bar 

 Select date from calendar 

 Mark present, absent, off or leave and click on submit button. 
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15.2 Student Management 
In this module student detailed information is entered including personal, and 

previous school‟s academic details (if any). 

 Search through college name/ class/section or by student name 

 Add/update/delete/modify student record. 

 Enable/ disable student account. 

 Fee on/fee off of a student.  

 Attendance can be shown of previous days by selecting class name, class 

section and date of that day. 

. 
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15.2.1 Admission 

And admission form of student will open like this. Fill all the information of student 

and submit. 
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15.3 Student Reports 
 In this Section can be Generate many Student related Report. 

15.3.1 Absent Student 

This option will display the students absent. To generate the report, follow these 

steps: 

 Select date from calendar icon. 

 Click the generate button. 

 

15.3.2 Count Gender 

This option will display the Count Gender Report. To generate the report, follow 

these steps: 

 click the Generate Button. 
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15.3.3 Student Attendance Report 

This option will display the student attendance report. To generate the report, 

follow these steps: 

 Select date from calendar icon. 

 Click the generate button.  

  

 

15.3.4 Student Leave/Transfer Report 

This option will display the student leave/transfer report. To generate the report, 

follow these steps: 

 Select radio button leave or transfer. 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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15.3.5 Student Admission Report 

This option will display the student‟s admission report. To generate the report, 

follow these steps: 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 

 

15.3.6 Student Family Code 

This option will display the student family code report. To generate the report, 

follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 
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15.3.7 Student Type Report 

This option will display the student type report. To generate the report, follow 

these steps: 

 Click on the generate button. 

 

15.3.8 Student Nominal(Admin) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 
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15.3.9 Student Nominal(Teacher) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 

15.3.10 Student Nominal(Principal) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 
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15.3.11 Student Account Report 

This option will display the student account report. To generate the report, follow 

these steps: 

 click the Generate Button. 

 

 

15.3.12 Student Strength Section Wise 

This option will display the student strength section wise report. To generate the 

report, follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 
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15.3.13 Student Detail Report 

This option will display the student detail report. To generate the report, follow 

these steps: 

 Select radio button class wise or gr wise. 

 Select class from dropdown. 

 Click on the generate button. 

 

15.3.14 Student Strength 

This option will display the student strength report. To generate the report, follow 

these steps: 

 Select class and then generate. 

 Click on the generate button. 
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15.3.15 Student College Strength 

This option will display the student college strength report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 

 
 

15.4 User Reports 
 In this Section can be Generate many Staff to related Report. 

15.4.1 Absent Users 

This option will display the generate absent staff report. To generate the report, 

follow these steps: 

 Select date form calendar icon. 

 Click on the generate button. 
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15.4.2 Admin Nominal Roll 

This option will display the admin nominal report. To generate the report, follow 

these steps: 

 Click on the generate button. 

 

15.4.3 Faculty Nominal Roll 

This option will display the faculty nominal roll report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Click the generate button. 
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15.4.4 Principal Nominal Roll 

This option will display the principal nominal report. To generate the report, 

follow these steps: 

 Click the generate button. 

 

15.4.5 Permanent Staff Nominal 

This option will display the permanent staff nominal report. To generate the report, 

follow these steps: 

 click the Generate Button 

 

 

 



 

402 
 

402 

15.4.6 Regular Employee 

This option will display the Generate Regular Employee Report. To generate the 

report, follow these steps: 

 click the Generate Button 

 

15.4.7 Staff Joining 

This option will display the Staff Joining Report. To generate the report, follow 

these steps: 

 click the Generate Button 
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15.4.8 Staff Qualification 

This option will display the staff qualification report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 

15.4.9 User Attendance Report 

This option will display the user attendance report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Enter year whose report to print. 

 Enter month whose report to print. 

 Click the generate button. 
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15.4.10 Staff Report 

This option will display the staff report. To generate the report, follow these steps: 

 Select Employee Category. 

 click the Generate Button 

 

15.4.11 Staff Strength 

This option will display the staff strength report. To generate the report, follow 

these steps: 

 Click the generate button. 
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16 Principal 

16.1  HR Management 
 

HR Management is shown in both dashboard and menu bar in ISMS. It can be used to 

enter payroll of employee and print salary report. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

406 
 

406 

16.1.1 Add Payroll 

 To add a payroll, follow these steps: 
 

 Select „Add payroll‟ sub menu from HR Management menu bar 

   Enter name of staff in the name field and click on search button 

 Add all required information and submit. 
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16.1.2 User Attendance  

To mark user attendance, follow these steps:  

 click on sub menu option „user attendance‟ from HR Management menu 

bar 

 Select date from calendar 

 Mark present, absent, off or leave and click on submit button. 
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16.1.3  Salary Report 

To generate salary list, follow these steps 

 Go to HR Management module 

 Make payroll (as given above) 

 Click on „print salary list‟ hyperlink 

 Select from date and to date and click on button, salary list will be generated. 

(same case with salary detail) 
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16.2 Library Management 
This module helps out and manage the perspective user to add or assign books to 

the student 

 Add book by clicking on “add a book” and their quantity one need in 

library. 

 Delete a book. 

 Update stock. 

 Edit book. 
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16.2.1 Library Books Report  

This option will display books available in library. To generate the library book 

report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, library book list will be generated. 
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16.2.2 Issued Books Reports 

This option will allow user to get to know about the issued books to students. To 

generate the library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, issued book list will be generate 

 
 

16.3 Petty Cash 
Petty Cash is shown in both dashboard and menu bar in ISMS. It is used to add petty 

cash and print petty cash report. It also allow the user to print petty cash report 
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16.3.1 Add Cash  

To add petty cash, follow these steps 
 

 Click on „add cash‟ option from petty cash page. 

 Insert amount in the textbox. 

 Select bill type from drop down. 

 Select date from calendar in which amount is deposited. 

 Select „In‟ or „Out‟ option. („In‟ is used when amount is added. „Out‟ is 

selected when amount is deducted) 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

javascript:__doPostBack('ctl00$Body$TV_role','s1//74')


 

413 
 

413 

16.3.2 Petty Cash Report  

This option will display the petty cash report. To generate the report, follow these 

steps: 

 Click on petty cash report option from petty cash page. 

 Select region and college name from the dropdown.  

 Select from date and to date and click on the button. 

 Click on the generated button, library book list will be generated. 
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16.4 Student Management  
In this module student detailed information is entered including personal, and previous 

school‟s academic details (if any). 

 Search through college Name/ Class/Section or by Student Name 

 Add/Update/Delete/Modify student record. 

 Enable/ Disable student account. 

 Fee on/fee off of a student.  

 Attendance can be shown of previous days by selecting class name, class 

section and date of that day. 
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16.4.1 Admission 

admission form of student will open like this. Fill all the information of student and 

submit. 
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16.4.2 Student Promote 

In this option can student promote form One Class to another Class.  

 

16.4.3 Student Fee 

 Student voucher can be paid from Student Fee sub menu in Student Management 

 menu bar. 

  Select the date from calendar on left side and click on the green button to 

 submit fee If voucher is crated wrongly, then click on the delete button on the 

 extreme right 
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16.4.4 Student Promote All 

 Student can be promoted from selecting „student promote  all‟ in the 

student mgmt. menu bar.  

 The First Box in menu bar of class and section will be the one from which student 
will be promoted. 

 The Second Box in menu bar of class and section will be the one to which the 
student will be  promoted. 

 

16.5 Fee Structure 
Fee management consists of many options including: 

 Fee Structures of classes 

 Student individual voucher 

 Generating vouchers class wise 

 Posting of Fee 
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16.5.1 Actual Tuition Fee 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 Click the Generate Button. 

 

16.5.2 Advance Fee Report 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

click the Generate Button 
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16.5.3 Defaulters Report 

This option will display the defaulter report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 Select Report Type Current Student or Struck Off Student from Radio 

Button. 

 click the Generate Button. 

 

16.5.4 Fee Concession Detail 

This option will display the fee concession report of whole class. To generate the 

report, please follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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16.5.5 Fee Concession Report 

This option will display the fee concession report of a student. To generate the 

report, follow these steps:  

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click on the generate button. 

 

 

16.5.6 Late Paid Fee Report 

This option will display the fee concession report of a student. To generate the 

report, follow these steps:  

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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16.5.7 Month Wise Defaulters 

Another way of Generate Month Wise Defaulter Report. This option will display the 

monthly income report. To generate the report, follow these steps. 

 Select College from Dropdown. 

 Select Month from Dropdown 

 click the Generate Button. 

 

 

16.5.8 Monthly Income Report 

This option will display the monthly income report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 Select Month from Dropdown 

 Select Year from Dropdown 

 click the Generate Button. 
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16.5.9 Monthly Received Report 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 Select Month from Dropdown 

 Select Year from Dropdown 

 click the Generate Button. 

 

16.5.10 New Student Fee 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
 

 

javascript:__doPostBack('ctl00$Body$TV_role','s53//188')


 

423 
 

423 

16.5.11 Print Fee 

Student individual fee voucher can be generated by clicking the button individual 

fee presented on the right side of every student 

 

 Select College from Dropdown. 

 Select Class from Dropdown. 

 Select Section from Dropdown. 

 Enter Student Code. 

 click the Generate Button. 

  

 

16.5.12 Region Defaulters 

This option will display the region defaulters report. To generate the report, follow 

these steps: 

 Select Region from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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16.5.13 Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 

  

 

16.5.14 Regional Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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16.5.15 Revenue Generated Report 

This option will display the revenue generated report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 

 

javascript:__doPostBack('ctl00$Body$TV_role','s53//149')


 

426 
 

426 

16.5.16 Regional Generated Revenue Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select Region from Dropdown. 

 Select TO date from calendar Icon  

 Select Form date from calendar Icon  

 click the Generate Button. 

 

16.5.17 Student Concession Report 

This option will display the student concession report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 Select one class wise or All from Radio Button. 

  Select Class from Dropdown. 

 Select Type from Dropdown. 

 click the Generate Button. 
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16.5.18 Total Monthly Fee 

This option will display the Total Monthly Fee Report. To generate the report, follow 

these steps:. 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

16.5.19 Unpaid Student Report(Class wise) 

This option will display the  Unpaid Student Report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

16.5.20 Unpaid Student Report 

This option will display the Unpaid Student Report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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16.6 Student Reports 
 In this Section can be Generate many Student related Report. 

16.6.1 Absent Student 

This option will display the student absent. To generate the report, follow these 

steps: 

 Select date from calendar Icon  

 click the Generate Button 

 

16.6.2 Concession Strength Report 

This option will display the student fee concession strength. To generate the report, 

follow these steps: 

 Select Region from Dropdown. 

 Select Type from Dropdown. 

 click the Generate Button. 
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16.6.3 Count Gender 

This option will display the Count Gender Report. To generate the report, follow 

these steps: 

 click the Generate Button. 

 

 

 

16.6.4 Dynamic Student Report 

This option will display the dynamic student. To generate the report, follow these 

steps: 

 Select Region from Dropdown. 

 

javascript:__doPostBack('ctl00$Body$TV_role','s108//152')
javascript:__doPostBack('ctl00$Body$TV_role','s108//152')


 

430 
 

430 

16.6.5 Nominal Fee Report 

This option will display the student nominal fee. To generate the report, follow 

these steps: 

 Select Class. 

 Select Section. 

 click the Generate Button. 

 

 

16.6.6 Postal Address Report 

This option will display the Postal Address Report. To generate the report, follow 

these steps: 

 

 Select Class. 

 click the Generate Button 
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16.6.7 Region Absent Student 

This option will display the region absent student report. To generate the report, 

follow these steps: 

 Select Region from Dropdown. 

 Select date from calendar Icon  

 click the Generate Button. 

 

 

16.6.8 Region Class Strength 

This option will display the region class strength report. To generate the report, 

follow these steps: 

 Select Region from Dropdown. 

 Select Class from Dropdown. 

 click the Generate Button 
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16.6.9 Student Attendance Report 

This option will display the student attendance report. To generate the report, 

follow these steps: 

 Select date from calendar Icon  

 click the Generate Button.   

 

16.6.10 Student Leave/Transfer Report 

This option will display the student leave/transfer report. To generate the report, 

follow these steps: 

 Select Radio Button Leave or Transfer. 

 Select TO date from calendar Icon  

 Select Form date from calendar Icon  

 click the Generate Button 
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16.6.11 Student Medical Report 

This option will display the student medical report. To generate the report, follow 

these steps: 

 Select Class. 

 click the Generate Button. 

 

 
 

16.6.12 Student Admission Report 

This option will display the student‟s admission report. To generate the report, 

follow these steps: 

 Select TO date from calendar Icon  

 Select Form date from calendar Icon  

 click the Generate Button 
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16.6.13 Student Region Strength 

This option will display the student region report. To generate the report, follow 

these steps: 

 Select Region from Dropdown. 

 click the Generate Button 

 

16.6.14 Student Region Admission 

This option will display the region student admission report. To generate the 

report, follow these steps: 

 Select TO date from calendar Icon  

 Select Form date from calendar Icon  

 click the Generate Button 
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16.6.15 Student Family Code 

This option will display the student family code report. To generate the report, 

follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

 

16.6.16 Student Type Report 

This option will display the student type report. To generate the report, follow 

these steps: 

 Click on the generate button. 
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16.6.17 Student Nominal(Admin) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 

16.6.18 Student Nominal(Teacher) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 
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16.6.19 Student Nominal(Principal) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

16.6.20 Student Account Report 

This option will display the student account report. To generate the report, follow 

these steps: 

 click the Generate Button. 

 

. 
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16.6.21 Student Strength Section Wise 

This option will display the student strength section wise report. To generate the 

report, follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

16.6.22 Student Detail Report 

This option will display the student detail report. To generate the report, follow 

these steps: 

 Select radio button class wise or gr wise. 

 Select class from dropdown. 

 Click on the generate button. 
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16.6.23 Student Section Strength 

This option will display the student section strength report. To generate the report, 

follow these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 

16.6.24 Student Strength 

This option will display the student strength report. To generate the report, follow 

these steps: 

 Select class and then generate. 

 Click on the generate button. 
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16.6.25 Student College Strength 

This option will display the student college strength report. To generate the report, 

follow these steps: 

 click the Generate Button. 

 
 

16.6.26 Term Exam Result 

This option will display the Term Exam Result. To generate the report, follow 

these steps: 

 Select Class. 

 Select Exam Type.  

 Select Exam Detail. 

 

 

16.6.27 Teacher Time Table 

This option will display the student Teacher Time Table report. To generate the 

report, follow these steps: 

 Select Class from dropdown. 

 click the Generate Button. 
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16.6.28 Yearly Advance Fee 

This option will display the student Yearly Advance Fee report. To generate the 

report, follow these steps 

 click the Generate Button. 

 

 

16.7 User Reports 
 In this Section can be Generate many Staff to related Report. 

16.7.1 Absent Users 

This option will display the generate absent staff report. To generate the report, 

follow these steps: 

 Select date form calendar icon. 

 Click on the generate button. 
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16.7.2 Admin Nominal Roll 

This option will display the admin nominal report. To generate the report, follow 

these steps: 

 Click on the generate button. 

 

16.7.3 BFC Compliance Report 

This option will display the BFC Compliance report. To generate the report, follow 

these steps: 

 click the Generate Button 
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16.7.4 College Detail Report 

This option will display the college detail report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

16.7.5 Campus Affiliation Report 

This option will display the campus affiliation. To generate the report, follow these 

steps: 

 Select Region from Dropdown. 

 Click The Generate Button.   
 

 
 

16.7.6 Dynamic User Report 

  This option will display the generate dynamic user report. 

 Select region from dropdown. 
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16.7.7 EOBI List Report 

This option will display the EOBI List report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

16.7.8 Faculty Nominal Roll 

This option will display the faculty nominal roll report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Click the generate button. 
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16.7.9 Principal Nominal Roll 

This option will display the principal nominal report. To generate the report, 

follow these steps: 

 Click the generate button. 

 

16.7.10 Permanent Staff Nominal 

This option will display the permanent staff nominal report. To generate the report, 

follow these steps: 

 click the Generate Button 
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16.7.11 Region Absent Users 

This option will display the region absent user‟s report. To generate the report, 

follow these steps: 

 Click the generate button. 

 

16.7.12 Region Admin Nominal Roll 

This option will display the region admin nominal roll report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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16.7.13 Region Faculty Nominal Roll 

This option will display the region faculty nominal roll report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

16.7.14 Region Permanent Staff Nominal 

This option will display the region permanent staff nominal report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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16.7.15 Region Staff Qualification 

This option will display the Region Staff Qualification Report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

16.7.16 Regional Regular Employee 

This option will display the regional regular employee report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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16.7.17 Regular Employee 

This option will display the  Regular Employee Report. To generate the report, 

follow these steps: 

 click the Generate Button 

 

 

16.7.18 Staff Joining 

This option will display the Staff Joining Report. To generate the report, follow 

these steps: 

 click the Generate Button 
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16.7.19 Staff Qualification 

This option will display the staff qualification report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 

 

16.7.20 Staff Region Joining 

This option will display the staff region joining report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click on the generate button. 
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16.7.21 Staff Region Report 

This option will display the staff region report. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

16.7.22 User Attendance Report 

This option will display the user attendance report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Enter year whose report to print. 

 Enter month whose report to print. 

 Click the generate button. 
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16.7.23 Staff Report 

This option will display the staff report. To generate the report, follow these steps: 

 Select Employee Category. 

 click the Generate Button 

 

16.7.24 Staff Region Strength 

This option will display the staff region strength report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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16.7.25 Staff Strength 

This option will display the staff strength report. To generate the report, follow 

these steps: 

 Click the generate button. 

 

 

16.7.26 User Details Report 

This option will display the user details report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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17 Staff 

17.1 HR Management 
HR Management is shown in both dashboard and menu bar in ISMS. It can 

be used to enter payroll of employee and print salary report. 

 

17.1.1 User Attendance  

To mark user attendance, follow these steps:  

 click on sub menu option „user attendance‟ from HR Management menu 

bar 

 Select date from calendar 

 Mark present, absent, off or leave and click on submit button.. 
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17.1.2  Salary Report 

To generate salary report, follow these steps: 

 Go to HR Management module 

 Make payroll (as given above) 

 Click on „print salary list‟ hyperlink 

 Select from date and to date and click on button, salary list will be 

 generated. (same case with salary detail) 
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17.1.3 BFC Payroll Report 

    To generate Bahria foundation college payroll report, follow these steps: 

 Go to HR Management module 

 Make payroll (as given above) 

 Select region from dropdown. 

 Select from Date Form Calendar icon. 

 Select TO Date Form Calendar icon. 

 Click generate Report Button. 
 

 

17.2 Library Management 
This module helps out and manage the perspective user to add or assign books to 

the student 

 Add book by clicking on “add a book” and their quantity one need in 

library. 

 Delete a book. 

 Update stock. 

 Edit book. 
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17.2.1 Library Books Report  

  This option will display books available in library. To generate the 

library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, library book list will be generated. 
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17.2.2 Issued Books Reports 

This option will allow user to get to know about the issued books to students. To 

generate the library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, issued book list will be generated

 

17.3 Petty Cash  
Petty Cash is shown in both dashboard and menu bar in ISMS. It is used to add 

petty cash and print petty cash report. It also allow the user to print petty cash 

report 
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17.3.1 Add Cash  

 To add petty cash, follow these steps 
 

 Click on „add cash‟ option from petty cash page. 

 Insert amount in the textbox. 

 Select bill type from drop down. 

 Select date from calendar in which amount is deposited. 

 Select „In‟ or „Out‟ option. („In‟ is used when amount is added. „Out‟ is 

selected when amount is deducted) 
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17.3.2 Petty Cash Report  

This option will display the petty cash report. To generate the report, follow these 

steps: 

 Click on petty cash report option from petty cash page. 

 Select region and college name from the dropdown.  

 Select from date and to date and click on the button. 

 Click on the generated button, library book list will be generated. 
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17.4 Student Management 
 In this module student detailed information is entered including personal, and 

 previous school‟s academic details (if any). 

 Search through college Name/ Class/Section or by Student Name 

 Add/Update/Delete/Modify student record. 

 Enable/ Disable student account. 

 Fee on/fee off of a student.  

 Attendance can be shown of previous days by selecting class name, class 

section and date of that day. 
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17.4.1 Student Fee 

 Student voucher can be paid from Student Fee sub menu in Student Management 

 menu bar. 

  Select the date from calendar on left side and click on the green button to 

 submit fee If voucher is crated wrongly, then click on the delete button on the 

 extreme right 

 

 

17.5 Fee Structure 
Fee management consists of many options including: 

 Fee Structures of classes 

 Student individual voucher 

 Generating vouchers class wise 

 Posting of Fee 
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17.5.1 Actual Tuition Fee 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

17.5.2 Advance Fee Report 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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17.5.3 Defaulters Report 

This option will display the defaulter report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 Select Report Type Current Student or Struck Off Student from Radio 

Button. 

 click the Generate Button. 

 

17.5.4 Fee Concession Detail 

This option will display the fee concession report of whole class. To generate the 

report, please follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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17.5.5 Fee Concession Report 

This option will display the fee concession report of a student. To generate the report, 

follow these steps:  

 Select College from Dropdown. 

 Select one class wise or All from Radio Button. 

  Select Class from Dropdown. 

 Select Type from Dropdown. 

 click the Generate Button. 

 

 
 

17.5.6 Month Wise Defaulters 

Another way of Generate Month Wise Defaulter Report. This option will display 

the monthly income report. To generate the report, follow these steps:. 

 Select College from Dropdown. 

 Select Month from Dropdown 

 click the Generate Button. 
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17.5.7 Monthly Income Report 

This option will display the monthly income report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 Select Month from Dropdown 

 Select Year from Dropdown 

 click the Generate Button. 

 

17.5.8 Monthly Received Report 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 Select Month from Dropdown 

 Select Year from Dropdown 

 click the Generate Button. 
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17.5.9 New Student Fee 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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17.5.10 Print Fee 

Student individual fee voucher can be generated by clicking the button individual 

fee presented on the right side of every student 

 Select College from Dropdown. 

 Select Class from Dropdown. 

 Select Section from Dropdown. 

 Enter Student Code. 

 click the Generate Button. 

 

17.5.11 Region Defaulters 

This option will display the region defaulters report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
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17.5.12 Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 

  

 

17.5.13 Regional Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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17.5.14 Revenue Generated Report 

This option will display the revenue generated report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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17.5.15 Regional Generated Revenue Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps:. 

 Select Region from Dropdown. 

 Select TO date from calendar Icon  

 Select Form date from calendar Icon  

 click the Generate Button. 

 

17.5.16 Student Concession Report 

This option will display the student concession report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 Select one class wise or All from Radio Button. 

  Select Class from Dropdown. 

 Select Type from Dropdown. 

 click the Generate Button. 
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17.5.17 Total Monthly Fee 

This option will display the Total Monthly Fee Report. To generate the report, 

follow these steps:. 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

17.5.18 Unpaid Student Report(Class wise) 

This option will display the  Unpaid Student Report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 Click the Generate Button. 

 

17.5.19 Unpaid Student Report 

This option will display the Unpaid Student Report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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17.6 Student Reports 
 In this Section can be Generate many Student related Report. 

17.6.1 Absent Student 

This option will display the student absent. To generate the report, follow these 

steps: 

 Select date from calendar icon. 

 Click the generate button. 

 

17.6.2 Concession Strength Report 

This option will display the student fee concession strength. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
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17.6.3 Count Gender 

This option will display the Count Gender Report. To generate the report, follow 

these steps: 

 click the Generate Button. 

 

 

 

17.6.4 Dynamic Student Report 

This option will display the dynamic student. To generate the report, follow these 

steps: 

 Select region from dropdown. 
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17.6.5 Nominal Fee Report 

This option will display the student nominal fee. To generate the report, follow 

these steps: 

 Select class. 

 Select section. 

 Click the generate button. 

 

17.6.6 Postal Address Report 

This option will display the Postal Address Report. To generate the report, follow 

these steps: 

 Select Class. 

 click the Generate Button 
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17.6.7 Region Absent Student 

This option will display the region absent student report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select date from calendar icon. 

 Click the generate button. 

 

17.6.8 Region Class Strength 

This option will display the region class strength report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Select class from dropdown. 

 Click on the generate button. 
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17.6.9 Student Attendance Report 

This option will display the student attendance report. To generate the report, 

follow these steps: 

 Select date from calendar icon. 

 Click the generate button.  

 

17.6.10 Student Leave/Transfer Report 

This option will display the student leave/transfer report. To generate the report, 

follow these steps: 

 Select radio button leave or transfer. 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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17.6.11 Student Medical Report 

This option will display the student medical report. To generate the report, follow 

these steps: 

 Select Class. 

 click the Generate Button. 

 

 
 

17.6.12 Student Admission Report 

This option will display the student‟s admission report. To generate the report, 

follow these steps: 

 Select to date from calendar icon. 

 Select form date from calendar icon. 

 Click on the generate button. 
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17.6.13 Student Region Strength 

This option will display the student region report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

17.6.14 Student Region Admission 

This option will display the region student admission report. To generate the 

report, follow these steps: 

 Select to date from calendar icon. 

 Select form date from calendar icon.  

 Click on the generate button. 
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17.6.15 Student Family Code 

This option will display the student family code report. To generate the report, 

follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

 

17.6.16 Student Type Report 

This option will display the student type report. To generate the report, follow 

these steps: 

 Click on the generate button. 
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17.6.17 Student Nominal(Admin) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 
 

17.6.18 Student Nominal(Teacher) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 
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17.6.19 Student Nominal(Principal) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 

17.6.20 Student Account Report 

This option will display the student account report. To generate the report, follow 

these steps: 

 click the Generate Button. 
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17.6.21 Student Strength Section Wise 

This option will display the student strength section wise report. To generate the 

report, follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 

 

 

17.6.22 Student Detail Report 

This option will display the student detail report. To generate the report, follow 

these steps: 

 Select radio button class wise or gr wise. 

 Select class from dropdown. 

 Click on the generate button. 
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17.6.23 Student Section Strength 

This option will display the student section strength report. To generate the report, 

follow these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

 

17.6.24 Student Strength 

This option will display the student strength report. To generate the report, follow 

these steps: 

 Select class and then generate. 

 Click on the generate button. 

  

 

17.6.25 Student College Strength 

This option will display the student college strength report. To generate the report, 

follow these steps: 

 Click on the generate button. 
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17.6.26 Student Type Class Wise Report 

This option will display the student type class wise report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 

17.6.27 Term Exam Result 

This option will display the Term Exam Result. To generate the report, follow 

these steps: 

 Select Class. 

 Select Exam Type.  

 Select Exam Detail. 

 

 

17.6.28 Teacher Time Table 

 This option will display the student Teacher Time Table report. To generate the 

report, follow these steps: 

 Select Class from dropdown. 

 click the Generate Button. 
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17.6.29 Yearly Advance Fee 

This option will display the student Yearly Advance Fee report. To generate the 

report, follow these steps 

 click the Generate Button. 

 

 

17.7 User Reports 
 In this Section can be Generate many Staff to related Report. 

17.7.1 Absent Users 

This option will display the generate absent staff report. To generate the report, 

follow these steps: 

 Select date form calendar icon. 

 Click on the generate button. 
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17.7.2 Admin Nominal Roll 

This option will display the admin nominal report. To generate the report, follow 

these steps: 

 Click on the generate button. 

 

17.7.3 BFC Compliance Report 

This option will display the BFC Compliance report. To generate the report, follow 

these steps: 

 click the Generate Button 
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17.7.4 College Detail Report 

This option will display the college detail report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

17.7.5 Campus Affiliation Report 

This option will display the campus affiliation. To generate the report, follow these 

steps: 

 Select Region from Dropdown. 

 Click The Generate Button.   
 

 
 

17.7.6 Dynamic User Report 

  This option will display the generate dynamic user report. 

 Select region from dropdown. 
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17.7.7 EOBI List Report 

This option will display the EOBI List report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

17.7.8 Faculty Nominal Roll 

This option will display the faculty nominal roll report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Click the generate button. 
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17.7.9 Principal Nominal Roll 

This option will display the principal nominal report. To generate the report, 

follow these steps: 

 Click the generate button. 

 

17.7.10 Permanent Staff Nominal 

This option will display the permanent staff nominal report. To generate the report, 

follow these steps: 

 click the Generate Button 
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17.7.11 Region Absent Users 

This option will display the region absent user‟s report. To generate the report, 

follow these steps: 

 Click the generate button. 

 

17.7.12 Region Admin Nominal Roll 

This option will display the region admin nominal roll report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 



 

492 
 

492 

17.7.13 Region Faculty Nominal Roll 

This option will display the region faculty nominal roll report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

17.7.14 Region Permanent Staff Nominal 

This option will display the region permanent staff nominal report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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17.7.15 Region Staff Qualification 

This option will display the Region Staff Qualification Report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

17.7.16 Regional Regular Employee 

This option will display the regional regular employee report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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17.7.17 Regular Employee 

This option will display the  Regular Employee Report. To generate the report, 

follow these steps: 

 click the Generate Button 

 

 

17.7.18 Staff Joining 

This option will display the Staff Joining Report. To generate the report, follow 

these steps: 

 click the Generate Button 
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17.7.19 Staff Qualification 

This option will display the staff qualification report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 

17.7.20 Staff Region Joining 

This option will display the staff region joining report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click on the generate button. 
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17.7.21 Staff Region Report 

This option will display the staff region report. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

17.7.22 User Attendance Report 

This option will display the user attendance report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Enter year whose report to print. 

 Enter month whose report to print. 

 Click the generate button. 
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17.7.23 Staff Report 

This option will display the staff report. To generate the report, follow these steps: 

 Select Employee Category. 

 click the Generate Button 

 

17.7.24 Staff Region Strength 

This option will display the staff region strength report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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17.7.25 Staff Strength 

This option will display the staff strength report. To generate the report, follow 

these steps: 

 Click the generate button. 

 

17.7.26 User Details Report 

This option will display the user details report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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18 Admin(BEATS) 

18.1 HR Management 
HR Management is shown in both dashboard and menu bar in ISMS. It can 

be used to enter payroll of employee and print salary report. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

javascript:__doPostBack('ctl00$Body$TV_role','s25')


 

500 
 

500 

18.1.1 User Attendance  

To mark user attendance, follow these steps:  

 click on sub menu option „user attendance‟ from HR Management menu 

bar 

 Select date from calendar 

 Mark present, absent, off or leave and click on submit button. 
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18.1.2  Salary Report 

To generate salary list, follow these steps 

 Go to HR Management module 

 Make payroll (as given above) 

 Click on „print salary list‟ hyperlink 

 Select from date and to date and click on button, salary list will be generated. 

(same case with salary detail) 
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18.1.3 Staff Deduction 

 In this option can be Generate Staff Deduction Report. Witch Deduction in each employ 

 salary.  

 

18.1.4 BFC Payroll Report 

To generate Bahria foundation college payroll report, follow these steps: 

 Go to HR Management module 

 Make payroll (as given above) 

 Select region from dropdown. 

 Select from Date Form Calendar icon. 

 Select TO Date Form Calendar icon. 

 Click generate Report Button. 
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18.2 Library Management 
This module helps out and manage the perspective user to add or assign books to 

the student 

 Add book by clicking on “add a book” and their quantity one need in 

library. 

 Delete a book. 

 Update stock. 

 Edit book. 
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18.2.1 Library Books Report  

This option will display books available in library. To generate the library book 

report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, library book list will be generated. 
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18.2.2 Issued Books Reports 

This option will allow user to get to know about the issued books to students. To 

generate the library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, issued book list will be generated. 

 

18.3 Petty Cash  
Petty Cash is shown in both dashboard and menu bar in ISMS. It is used to add 

petty cash and print petty cash report. It also allow the user to print petty cash 

report  
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18.3.1 Add Cash  

 To add petty cash, follow these steps 
 

 Click on „add cash‟ option from petty cash page. 

 Insert amount in the textbox. 

 Select bill type from drop down. 

 Select date from calendar in which amount is deposited. 

 Select „In‟ or „Out‟ option. („In‟ is used when amount is added. „Out‟ is 

selected when amount is deducted) 
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18.3.2 Petty Cash Report  

This option will display the petty cash report. To generate the report, follow these 

steps: 

 Click on petty cash report option from petty cash page. 

 Select region and college name from the dropdown.  

 Select from date and to date and click on the button. 

 Click on the generated button, library book list will be generated. 
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18.4 Student Management 
In this module student detailed information is entered including personal, and 

 previous school‟s academic details (if any). 

 Search through college Name/ Class/Section or by Student Name 

 Add/Update/Delete/Modify student record. 

 Enable/ Disable student account. 

 Fee on/fee off of a student.  

 Attendance can be shown of previous days by selecting class name, class 

section and date of that day. 
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18.4.1 Student Fee 

 Student voucher can be paid from Student Fee sub menu in Student Management 

 menu bar. 

  Select the date from calendar on left side and click on the green button to 

 submit fee If voucher is crated wrongly, then click on the delete button on the 

 extreme right 

 

 

 

18.5 Fee Structure 
Fee management consists of many options including: 

 Fee Structures of classes 

 Student individual voucher 

 Generating vouchers class wise 

 Posting of Fee 
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18.5.1 Actual Tuition Fee 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 Click the Generate Button. 

 

 

18.5.2 Advance Fee Report 

This option will display advance fee report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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18.5.3 Defaulters Report 

This option will display the defaulter report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 Select Report Type Current Student or Struck Off Student from Radio 

Button. 

 click the Generate Button. 

 

 

18.5.4 Fee Concession Detail 

This option will display the fee concession report of whole class. To generate the 

report, please follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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18.5.5 Fee Concession Report 

This option will display the fee concession report of a student. To generate the report, 

follow these steps:  

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click on the generate button. 
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18.5.6 Late Paid Fee Report 

This option will display the fee concession report of a student. To generate the 

report, follow these steps:  

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
 

 

18.5.7 Month Wise Defaulters 

Another way of Generate Month Wise Defaulter Report. This option will display 

the monthly income report. To generate the report, follow these steps: 

 Select College from Dropdown. 

 Select Month from Dropdown 

 click the Generate Button. 
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18.5.8 Monthly Income Report 

This option will display the monthly income report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 

 

18.5.9 Monthly Received Report 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Select month from dropdown. 

 Select year from dropdown. 

 Click on the generate button. 
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18.5.10 New Student Fee 

This option will display the monthly receive report. To generate the report, follow 

these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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18.5.11 Print Fee 

Student individual fee voucher can be generated by clicking the button individual 

fee presented on the right side of every student 

 

 Select college from dropdown. 

 Select class from dropdown. 

 Select section from dropdown. 

 Enter student code. 

 Click on the generate button. 

 

 

18.5.12 Region Defaulters 

This option will display the region defaulters report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 
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18.5.13 Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select college from dropdown. 

 Select from date from calendar icon. 

 Select to date from calendar icon. 

 Click on the generate button. 

  

 
 

18.5.14 Regional Revenue Received Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
 

 

javascript:__doPostBack('ctl00$Body$TV_role','s53//143')


 

518 
 

518 

 

18.5.15 Revenue Generated Report 

This option will display the revenue generated report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 Select from date from calendar Icon  

 Select TO date from calendar Icon  

 click the Generate Button. 
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18.5.16 Regional Generated Revenue Report 

This option will display the regional revenue received report. To generate the 

report, follow these steps: 

 Select Region from Dropdown. 

 Select TO date from calendar Icon  

 Select Form date from calendar Icon  

 click the Generate Button. 

 

18.5.17 Student Concession Report 

This option will display the student concession report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Select one class wise or all from radio button. 

  select class from dropdown. 

 Select type from dropdown. 

 Click the generate button. 
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18.5.18 Total Monthly Fee 

This option will display the Total Monthly Fee Report. To generate the report, 

follow these steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

18.5.19 Unpaid Student Report(Class wise) 

This option will display the  Unpaid Student Report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

18.5.20 Unpaid Student Report 

This option will display the Unpaid Student Report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

 

javascript:__doPostBack('ctl00$Body$TV_role','s53//189')
javascript:__doPostBack('ctl00$Body$TV_role','s108//91')
javascript:__doPostBack('ctl00$Body$TV_role','s53//160')
javascript:__doPostBack('ctl00$Body$TV_role','s108//91')
javascript:__doPostBack('ctl00$Body$TV_role','s53//161')


 

521 
 

521 

18.6 Student Reports 
 In this Section can be Generate many Student related Report. 

18.6.1 Absent Student 

This option will display the student absent. To generate the report, follow these 

steps:. 

 Select date from calendar Icon  

 click the Generate Button 

 

18.6.2 Count Gender 

This option will display the Count Gender Report. To generate the report, follow 

these steps: 

. 

 click the Generate Button. 
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18.6.3 Dynamic Student Report 

This option will display the dynamic student. To generate the report, follow these 

steps: 

 Select Region from Dropdown. 
 

 

18.6.4 Postal Address Report 

This option will display the Postal Address Report. To generate the report, follow 

these steps: 

 Select Class. 

 click the Generate Button 
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18.6.5 Region Absent Student 

This option will display the region absent student report. To generate the report, 

follow these steps: 

 Select Region from Dropdown. 

 Select date from calendar Icon  

 click the Generate Button. 

 

 

18.6.6 Region Class Strength 

This option will display the region class strength report. To generate the report, 

follow these steps: 

 Select Region from Dropdown. 

 Select Class from Dropdown. 

 click the Generate Button 
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18.6.7 Student Attendance Report 

This option will display the student attendance report. To generate the report, 

follow these steps: 

 Select date from calendar Icon  

 click the Generate Button.   

 

 

18.6.8 Student Leave/Transfer Report 

This option will display the student leave/transfer report. To generate the report, 

follow these steps: 

 Select Radio Button Leave or Transfer. 

 Select TO date from calendar Icon  

 Select Form date from calendar Icon  

 click the Generate Button. 
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18.6.9 Student Medical Report 

This option will display the student medical report. To generate the report, follow 

these steps: 

 Select Class. 

 click the Generate Button. 

 

 
 

18.6.10 Student Admission Report 

This option will display the student‟s admission report. To generate the report, 

follow these steps: 

 Select TO date from calendar Icon  

 Select Form date from calendar Icon  

 click the Generate Button 
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18.6.11 Student Region Strength 

This option will display the student region report. To generate the report, follow 

these steps: 

 Select Region from Dropdown. 

 click the Generate Button 
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18.6.12 Student Region Admission 

This option will display the region student admission report. To generate the 

report, follow these steps: 

 Select TO date from calendar Icon  

 Select Form date from calendar Icon  

 click the Generate Button 

 

18.6.13 Student Family Code 

This option will display the student family code report. To generate the report, 

follow these steps: 

 Select Class. 

 click the Generate Button. 
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18.6.14 Student Type Report 

This option will display the student type report. To generate the report, follow 

these steps: 

 

18.6.15 Student Nominal(Admin) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class. 

 Select Section. 

 click the Generate Button. 
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18.6.16 Student Nominal(Teacher) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class. 

 Select Section. 

 click the Generate Button. 

 

 

 

18.6.17 Student Nominal(Principal) 

This option will display the Student Nominal report. To generate the report, follow 

these steps: 

 Select Class. 

 Select Section. 

 click the Generate Button. 
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18.6.18 Student Account Report 

This option will display the student account report. To generate the report, follow 

these steps: 

 click the Generate Button. 

 

 

18.6.19 Student Strength Section Wise 

This option will display the student strength section wise report. To generate the 

report, follow these steps: 

 Select class from dropdown. 

 Click on the generate button. 
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18.6.20 Student Detail Report 

This option will display the student detail report. To generate the report, follow 

these steps: 

 Select radio button class wise or gr wise. 

 Select class from dropdown 

 Click on the generate button. 

 

  

18.6.21 Student Section Strength 

This option will display the student section strength report. To generate the report, 

follow these steps: 

 Select Class from dropdown. 

 Select Section from dropdown. 

 click the Generate Button. 

 

18.6.22 Student Strength 

This option will display the student strength report. To generate the report, follow 

these steps: 

 Select class and then generate. 

 Click on the generate button. 
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18.6.23 Student College Strength 

This option will display the student college strength report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 

 

 

18.6.24 Term Exam Result 

This option will display the Term Exam Result. To generate the report, follow 

these steps: 

 Select Class. 

 Select Exam Type.  

 Select Exam Detail. 

 

 

18.6.25 Teacher Time Table 

This option will display the student Teacher Time Table report. To generate the 

report, follow these steps: 

 Select Class from dropdown. 

 click the Generate Button. 
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18.6.26 Yearly Advance Fee 

This option will display the student Yearly Advance Fee report. To generate the 

report, follow these steps 

 click the Generate Button. 

 

 

18.7 User Reports 
 In this Section can be Generate many Staff to related Report. 

18.7.1 Absent Users 

This option will display the generate absent staff report. To generate the report, 

follow these steps: 

 Select date form calendar icon. 

 Click on the generate button. 
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18.7.2 Admin Nominal Roll 

This option will display the admin nominal report. To generate the report, follow 

these steps: 

 Click on the generate button. 

 

18.7.3 BFC Compliance Report 

This option will display the BFC Compliance report. To generate the report, follow 

these steps: 

 click the Generate Button 
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18.7.4 College Detail Report 

This option will display the college detail report. To generate the report, follow 

these steps: 

 Select region from dropdown. 

 Click on the generate button. 

 

18.7.5 Campus Affiliation Report 

This option will display the campus affiliation. To generate the report, follow these 

steps: 

 Select Region from Dropdown. 

 Click The Generate Button.   
 

 
 

18.7.6 Dynamic User Report 

  This option will display the generate dynamic user report. 

 Select region from dropdown. 
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18.7.7 EOBI List Report 

This option will display the EOBI List report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 

 

18.7.8 Faculty Nominal Roll 

This option will display the faculty nominal roll report. To generate the report, 

follow these steps: 

 Select college from dropdown. 

 Click the generate button. 
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18.7.9 Principal Nominal Roll 

This option will display the principal nominal report. To generate the report, 

follow these steps: 

 Click the generate button. 

 

18.7.10 Permanent Staff Nominal 

This option will display the permanent staff nominal report. To generate the report, 

follow these steps: 

 click the Generate Button 

 

 

 



 

538 
 

538 

18.7.11 Region Absent Users 

This option will display the region absent user‟s report. To generate the report, 

follow these steps: 

 Click the generate button. 
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18.7.12 Region Admin Nominal Roll 

This option will display the region admin nominal roll report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

18.7.13 Region Faculty Nominal Roll 

This option will display the region faculty nominal roll report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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18.7.14 Region Permanent Staff Nominal 

This option will display the region permanent staff nominal report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

18.7.15 Region Staff Qualification 

This option will display the Region Staff Qualification Report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 
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18.7.16 Regional Regular Employee 

This option will display the regional regular employee report. To generate the 

report, follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

18.7.17 Regular Employee 

This option will display the  Regular Employee Report. To generate the report, 

follow these steps: 

 click the Generate Button 
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18.7.18 Staff Joining 

This option will display the Staff Joining Report. To generate the report, follow 

these steps: 

 click the Generate Button 

18.7.19 Staff Qualification 

This option will display the staff qualification report. To generate the report, 

follow these steps: 

 Click on the generate button. 

 

18.7.20 Staff Region Joining 

This option will display the staff region joining report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click on the generate button. 
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18.7.21 Staff Region Report 

This option will display the staff region report. To generate the report, follow these 

steps: 

 Select region from dropdown. 

 Click on the generate button. 
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18.7.22 User Attendance Report 

This option will display the user attendance report. To generate the report, follow 

these steps: 

 Select college from dropdown. 

 Enter year whose report to print. 

 Enter month whose report to print. 

 Click the generate button. 
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18.7.23 Staff Report 

This option will display the staff report. To generate the report, follow these steps: 

 Select Employee Category. 

 click the Generate Button 

 

18.7.24 Staff Region Strength 

This option will display the staff region strength report. To generate the report, 

follow these steps: 

 Select region from dropdown. 

 Click the generate button. 

 

 

 

 



 

546 
 

546 

18.7.25 Staff Strength 

This option will display the staff strength report. To generate the report, follow 

these steps: 

 Click the generate button. 

 

18.7.26 User Details Report 

This option will display the user details report. To generate the report, follow these 

steps: 

 Select College from Dropdown. 

 click the Generate Button. 
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19 TimeTable Incharge 

19.1 Library Management 
This module helps out and manage the perspective user to add or assign books to 

the student Add book by clicking on “add book”. 

 Delete a book. 

 Update stock. 

 Edit book. 
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19.1.1 Library Books Report  

This option will display books available in library. To generate the library book 

report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, library book list will be generated. 
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19.1.2 Issued Books Reports 

This option will allow user to get to know about the issued books to students. To 

generate the library book report, follow these steps: 

 Go to the library management module. 

 Select region and college name from the dropdown.  

 Click on the generated button, issued book list will be generated. 

 

 

19.2 Timetable Management 
 

In this option add or make new time table of any class. Generate Timetable by 

clicking on „Generate Timetable‟ and following form will appear. 
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19.3 Student Reports 

19.3.1 Teacher Time Table 

This option will display the Teacher Time Tablet. To generate the report, follow 

these steps: 

 Select Class. 

 click the Generate Button. 
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